1) Select University Business and then M-Pathways Financials & Physical Resources System in
Wolverine Access
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Wolverine Access

GATEWAY TO ADMINISTRATIVE SYSTEMS AT THE UNIVERSITY OF MICHIGAN

Home Students Faculty & Staff Parents & Family Alumni LOG OUT
Employees Reporting Faculty & Staff Announcements

= Employee Self-Service = Report Library

WebNow and BusinessObjects

= U-M Data Warehouse (BusinessObjects)

= Change U-M Data
Warehouse/Oracle Password

= BusinessObjects Access

= Register Your Travel
= UM Emergency Alerts

P More Information

Users

For solutions to technical problems
when running WebMow and/or
BusinessObjects, see Resolving

Incompatibilities Between
BusinessObjects and WebMNow
Applications and Java.

Administration

University Business * M-Reports

Faculty Business Need help with ITS systems or
M-Pathways Student Administration e — services? .
M-Pathways Human Resource Y g Use our self—ser\;e fellature t:tsubllzut
Management System a service request online and trac

. . its progress; call 764-HELP; or
M-Pathways Financials & Physical

send an e-mail to
Resources System 4HELP@umich.edu. Visit the ITS
- M TR Flanemina O Tefarmabian Cankae)
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Cash Receipt Ticket
Human Subject Incentive Payment Request
U-M Treasurer's Office

2) Input your unigname, password & MToken code

AUTHENTICATION REQUIRED

Login ID
You are connecting to a U-M website that requires

authentication. Please enter your Login ID (unigname or
Friend ID) and password to continue.

MNeed a Login ID?

If you don't hawve a Login ID, you can create one now.

[T Idon't have a en

What is an MToken?
Forgot yours? MToken Help

Forgot your password?
Login Help

By using this service you agree to adhere to the Information Technology Policies at U-M




3) Click on the “Main Menu” and then the “Reporting Tools” link

UNIVERSITY OF
MICHIGAN

Favorites

Personalize ~earch Menu:

©)

Cost Accounting

Accounts Receivable
Accounts Payable
Commitment Control

General Ledger

Set Up Financials/Supply Chain

Worklist

Tree Manager
(1 Reporting Tools
3 PeopleTools

coprooporom

4) Click on the “Query” link

Main Menu =

v w w w w w w w w w A}

ii Reporting Tools
Run, create, and manage queries and nVision reports.

ﬁ Statement of Activity Reports
Statement of Activity Reports.
=] Statement of Activity-Fnd/Dot
=] Stmt of Activity-Fund/Dpt/Pam
=] Statement of Activity-PrilGr
10 More...

ﬁ AM Reports
Agzset Management Reports.

=] Asset Property & Equip Adds
=] UMHS Cap. Asset Inv Record

ﬁ IN Reports
Inventory Reports.
= Summary Wed/Sur Orders
=] Sum Med/Sur tem Usq Fnd/Dept
=] SO0A Inv Detail Fund/DeptProg
4 More...

e

Extra ‘ormation using vizual representations of your PS
database.

= Query Manager

Report Manager
Review report list.

ﬁ] AR Reports
Accounts Receivable Reports.
=l Aging Report by Fund/Dept/Prog
= Aqging Report by Project/Grant
= SOA ARJBI Detail Fund/DeptiPrg
3 More...

ﬁ] PR Reports
Procurement Reports.
= Voucher Cover Sheet
= Voucher Trip Nbr
= Print 7.5 P-Card Statement
6 More...

PSinVision

Design and create MS Excel spreadsheet reports on
PeopleSoft data.

=l Define Report Request

[= Define Scope

ﬁ Budget Reports
Budget Reports.
Appropriation Bud Status-Dept
El Appropriation Bud Status-Fund
=] Org Budaget Details
10 More...

ﬁ GL Reports
General Ledger Reports.

=] Endowment Funds by Dept

=] Endow Distribution Chartfields

=] Journal Load Report - DAC/IDEV
11 More...

ﬁ] SH Reports
Space Management Reports.
=] Space Inventory
=] Organized Research Activity
=] Pending Survey Chq Per Action
& More...

Eﬁ" 0ODS3 Last Refresh Date
0DS last refresh date.



5) Click on the “Query Manager” link

Main Menu > Reporting Tools =

ﬁ Query

Extract information u=ing vizual representations of vour PS databaze.

6) Type “MGL04329 LOCATION_DEPOSIT_ACTV” for location deposit activity or

“M_GL_CRT_BY_DEPOSIT_TICKET” for cash receipt ticket info into the search box and click the
“Search” button

Search:

[> My Favorites Query Manager
[» Cost Accounting

[» Accounts Receivable . o
[> Accounts Payable Find an Existing Query | Create Mew Query
[ Commitment Control

[> General Ledger = By: |Ouer5r Mame ﬂ begins with
[ Set Up Financials/Supply Search | dvanced Search

Chain
[ Waorklist

[> Tree Manager
= Reporting Tools

Enter any information you have and click Search. Leave fields blank for a list of all values.

M_GL_CRT_BY DEPOSIT_TICKET

g’ it:;eonr;:m — Find an Existing Query | Create New Query
[ Budget Repors

[= AM Reports

[» AR Reports

7) Click the “Excel” link for the desired report. A new window will pop up.

Run to |Run to
Query Hame Descr Owner |Folder Edit HTML |Excel

MGLO4329 LOCATION_DERPQSIT_ACTVY Deposit Activity by Location FPublic Edit HTML /Excel

M_GL_CRT_BY_DEPOSIT_TICKET Cnline CRT for a Deposit Tickt Public Edit HTML * Excel




8) Click the “Excel” link for the desired report. A new window will pop up.

For the “MGL04329 LOCATION DEPOSIT ACTV” Report

Input the report parameters and click view results.

Enter Begin Date: | Bl
Enter End Date: Bl
Enter Location Code:

View Results |

Another window will pop up. Choose Open or Save to view or save the report.

For the “M GL CRT BY DEPOSIT TICKET” Report

Input your deposit ticket (CRT) number the report parameters and click View Results.

Deposit Ticket Number:

View Results

Another window will pop up. Choose Open or Save to view or save the report.

It is suggested that you “Add to Favorites” to save this web page for future quick access.



