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AGENDA
I I ———

10am-10:20am Introduction & Overview Kate Zheng
International Center

10:20am-11:10am <+ Visa Type Linda Kentes
* Employment Eligibility Michael Olech
* Q&A International Center
11:10am-11:50am ¢ Paying F-1 & J-1 visa holders Leslie Brown
for employment and Lynn Mullaly

fellowship/scholarship income Payroll Office
e Paying nonresident aliens with

the People Pay form
* Q&A

Evaluation & Closing Kate Zheng



Social Security Number
I

When is it required? When is it not required?

0 Employment 0 Registration for classes
0 Fellowship (ITIN or 01 Banking
SSN) 01 Driver’s license

NP &
\\
HIS NUHB:: E

HAS BEEN ESTABLISHED
JOHN DOE

AN s,

http://www.internationalcenter.umich.edu/taxes/taxssnabout.html




Social Security Number Eligibility

Who is eligible? Who is not eligible?

0 F-1 students with
employment

F-2 dependents

H-4 dependents

0 J-1 students & scholars TD dependents

0 J-2 dependents with

Employment Authorization
Card (EAD)

1 H-1B, TN, O-1

0 Permanent residents

O-3 dependents

B-1/B-2 business or
pleasure visitors

O O O 0O O

iR
\0/ http://www.internationalcenter.umich.edu/taxes/taxssnelig.html



Applying for a Social Security Number
.54

0 Application for a Social Security 0 Those who are not eligible for a
Card form (SS-5) social security number

0 Passport & 1-94 card

0 Green card (for PR)

0 1-20 form (for F-1 visa holders)

0 DS-2019 form (for J-1 visa holders)

0 H-1B/E-3/TN/O-1 petition approval
notice

0 Driver’s license

o State ID

0 Proof of employment eligibility (for
F-1, J-1 and J-2 visa holders)

y
\Q/ http://www.internationalcenter.umich.edu/taxes/taxssnapply.html




Individual Taxpayer Identification Number Workshops

0 Do not have a SSN 0 W-7
0 Spouse of F-1, J-1, 0 Passport
H-1B, TN and O-1 0 Spouse must be
present

1 Children’s documents

/4

\Q/ http://www.internationalcenter.umich.edu/events/studeschol workshops.htmli#itin




Resources
T |

0 Driver’s license written test & SSN application (or
Letter of Ineligibility)

O Tuesday August 28 & Thursday August 30
0 U.S. Tax Withholding Forms workshops

Q http:/ /www.internationalcenter.umich.edu/events/orientation_events.html

0 Taxes
0 GLACIER Tax Prep
O Guide to U.S. Federal Income Tax for F and J Visa Holders
O State of Michigan Department of Treasury
Q http:/ /www.internationalcenter.umich.edu /taxes/



UM Employment Eligibility for F-1 Students

Employment

week
during the semester

study:
* No permission

study, employment
must be located on

OPTIONS ELIGIBILITY MAXIMUM LENGTH ADVANTAGES DISADVANTAGES DOCUMENTATION
REQUIRED
On-campus Maintain legal F-1 status * Up to 20 hours per Before completion of Before completion of | * Valid UM-Ann Arbor

[-20

Training (OPT)

academic year. Can do
OPT:

* Part/full time during
summer vacation; or

* Part time while school is
in session; or

* Part or full time after
completion of coursework
(excluding thesis or the
equivalent); or

* Full time after completion
of study

* Part time will be
deducted at one half
the full time

rate

* Must apply within 60
days of completion of
study

* Some students may
be eligible for
additional 17 months
of OPT

required

* Flexible

completion of study
will be subtracted

from 12 months

* Work must be
related to the field
of study

* Application must be
adjudicated by
USCIS; this process
may take several
months

required UM-Ann Arbor * Valid passport
* Full-time work campus.
allowed during * Work need not be * 1-94 card
annual vacation and related to field of
semester breaks study
Optional Practical | Full time student for one * 12 months * No job offer * Time used before * SEVIS I-20

*|-765 and fee

* 2 passport style
photos

* OPT recommendation
request form

¢ Letter from academic
advisor

* For detailed information, please refer to the specific handout for each option below (except on-campus employment).
* Please visit www.internationalcenter.umich.edu_for requirements of maintaining legal F-1 status.




-20 for F-1 students

(page 1)

MUST be issued by UM |
(see item #2)

bgamupraton and N

. Page |
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i» - Por Acddemic ard Laagiape Students (OMB NO 100 L
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Doe
SIS BRI 99999
Jane = —
Coury ol Binh Dere wl barthipesdavevears
JAPAN 02/29/1970
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JAPAN
—
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Upiversity of Michigan
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Employment Authorization Card (EAD)

Redesigned EAD Features

Front

. Optically Variable Ink
___—Holographic Image

Laser Engraved Tamper-
Resistant Photograph

= —— Laser-Engraved Fingerprint

Intricate Background Design

Back
BN L |
“"g 1 MBEE+— Unique Background Design
T G @ vl v of U L oG O TR
-W-sr&
o __‘__..--——-—"Personalized Return Address

1AUSADOD0007733SRCO000000773<<
2001012M1105108ETH<CCCCCCCC<<h
SPECIMENCCKTESTCVOIDCCLCCLCCCLCLC




Employment Authorization Card (EAD)
n

EMPLOYMENTAUTHORIZATION (

mmu-ubmumuuu&uuﬂqdﬁu |
name DEML, TOBIAS

e cmmm”ng[" mgngnz }. .




DS-2019 for J-1

students OR scholars

MUST be issued by UM
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look at item #2

Exchange visitor
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International Faculty and Staff
I

0 Overview of Individuals Eligible and Not Eligible
to Work in the US

0 Examples of Common Work Authorized Visa Types
at U of M

1 Resources



Employment Overview
e

Individuals Authorized to Work in Individuals Typically Not

the U.S.: Avuthorized to Work in the U.S.:

0 H-1B, TN, and O-1 Visa 0 Dependent Family Members
Holders (H-4, TD, and O-3) unless

0 Individuals Going Through possess EAD card
the Permanent Resident 0 Visitors for Business or
Process with EAD cards Pleasure (B-1/B-2 visa

1 US Permanent Residents holders)

(Green Card Holders)



Example: H-1B

Department of Homeland Security

U.S. Citizenship and Immigration Services I-797A, Notice of Action
o
0 Temporary worker in a AL UNIIE 1D S AR % OF AMIZIZICA |}

"RECEIPT NUM] CASE TYPE
WAC-11- 1'79 50597 12y

S p eci q Ity OCCU p q Ti o n e PR Pl;liﬁ%oﬂ FOR A NONIMMIGRANT WORKER

June 20, 2011
UNIVERSITY OF MICHIGAN

ROTICEPATE FAGE it
June 30, 2011 1of1 0L ol
o e Notice Type: Approval Notice
D m p o e r q n q'l'e S eCI IC UNIVERSITY OF MICHIGAN Class: H1B
©/0 MICHAEL THOMAS OLECH INTL CTR valid from 07/01/2011 to 06/30/2014

2101 BONISTEEL BLVD PIERPONT COMMO
ANN ARBOR MI 48109-2090

(both listed on Approval Notice ¥ A

The above petition and change of status have been approved.. :The
claserication is valid as indicated above. The foreigh worke:
the petition and for the period authorized. Any change Yn eqpity

status of the named foreign worker(s) in this

can work for the petationer, but only as detailed in
bynent requires a new petition. Since this employment
authorization stems from the filing of this petition; SeparBtele plynent authorization docunentation is not required.

| MUS.'. h ave vad Ii d U M H 1 -I B e Cncac e 185w sy s shot tx Hoiaisan

I-94 when departing the U.S. The left part is for his of s. A person granted a change of status who leaves
the U.S. must normally obtain a visa in the new classxfic% efore returning: The left part can be used in applying

A 1 2 for the mew visa. If a visa is not required, he or she si d‘vpﬁ ent it, along with any other required documentation,
ovq O Ice O r I when applying for reentry in this new classification at a'l ﬁg y try or pre-flight inspection station. The
! petitioner may also file Form I-824, Application for Action ¢ dApﬂl(L‘Stan or Petition, with this office to
request that we notify a consulate, port of entry, or pre 110 n‘;’;‘ ection office of this approval.

. 'Y The approval of this visa petition does not in-itself gra;
ranstrerrin 1- pencficiary will subsequently be found to be cligible for
, I extension, change, or adjustment of status. k
THIS FORM IS NOT A VISA NOR MAY IT BE USED IN PLACE OF A VISA.
. ofe
orice Trom . 1nng

r portion should be given €o the worker. He or
rure Record. ~This should be turned in with the

tion status and does mot guarantee that the alien
A

fom‘admission to the United States, or for an

Please sce the additional information on the back. You will be notified separately about any other cases you filed.

0l (14 [Pependents arel nof B e T MAEY Nﬂﬂ‘.!l!J
authorized to work in US B A, S T ————

LAGUNA NIGUEL CA 92607-0111 |1 ‘!I!!w
Customer Service Telephone:

Detach This Half for Personal Records 1 013993688 23
. t .
Receipt # wac-11-179-50597 | Receipt Number wac-11-179-50597
1-94# 013993688 23 | Immigration and
NAME cuo, LET { Naturalization Service
CLASS mB | 194
VALID FROM 07/01/2011 UNTIL 06/30/2014 | Departure Record Petitioner: uvwIversITY OF
| E—
PETITIONER: UNIVERSITY OF MICHIGAN B F"“"’""ﬁﬁ e
2101 BONISTEEL BLVD PIERPONT COIFM . 16, Date of Birth
ANN ARBOR MI 48109-2090 |- e 08/04/1982
|| "G “PrbprE’ s REPUBLIC OF
I

[ I I

Form [-797A (Rev. 10/31/05) N



Example: O-1

Temporary worker in the
extraordinary ability category

0 Employer and date specific

(both listed on Approval Notice)

0 Must have valid UM O-1
Approval Notice

0 O-3 Dependents are not
authorized to work in US

24, (Rev, QOIBTLOBN




Example: TN

Temporary worker under the
Trade NAFTA category

Only available to citizens of
Canada and Mexico

Employer and date specific
(both listed on 1-94 card)

Must have valid UM TN [-94
card

TD Dependents are not
authorized to work in US

I I ———

s SANPLE
142832036 UL

I A

. " SEP 13 w9

Feparmn Wovee p—, -H:-LG’
g gAAf 0, 1943
[l eyohba

e et T s i ——— o l—— 1
b St etre . ! ‘- -t . e e
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e
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e

1 ey
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Example: Permanent Resident

0 PR’s have unlimited work lmtm'lc_ FERMANERS
authorization. i)

VR FTOTRR

NT 8

Surname - 0. """
__SPECIMEN . ="
C o Olves Kame

0 Work authorization is not Employer
or date specific

CadExpiees: 08121107 |

 “DaeotBits el
0 PR card expiration dates just P A
B Rosident Smco: 08121107

ensure individuals get new cards,

status never expires

0 While going through PR process,
individuals can get to point where
receive work authorization in form
of EAD card. EAD cards are not
employer specific, but are date
specific. EAD cards allow everyone

to work — even if previously unable
(H-4, O-3, TD, etc.)




Resources
KN

International Center, Faculty and Staff Immigration
Services (FSIS):

OPhone: (734) 763-4081
OFax: (734) 615-2200

OEmail: icfacultystaff@umich.edu

OWebsite: http: //www.internationalcenter.umich.edu/




Payroll Office

00 Paying nonresident aliens that are students or

teacher /researchers at the University of Michigan

00 F-1 students employed on campus

0 J-1 teacher/researchers employed on campus

0 F-1/J-1 students receiving fellowship /scholarship
income

0 Paying nonresident aliens with the People Pay form



F-1 Student Employment
I
00 Does the student have a social security number?

0 If yes, student can complete paperwork for payroll
department

0 If no, student should obtain a SSN before
completing paperwork for payroll department

01 Not currently having a SSN will not prevent the
student from being paid



F-1 Student Employment
I

0 Once a SSN is obtained the following forms should
be completed:
o 1) Alien Certificate

O 2) Federal Form W-4 and Michigan Form MI-W 4

o 3) If student is from a tax treaty country a Form 8233
and attachment

0 These forms can be found on the payroll website under
‘Foreign Students, Faculty & Staff’, Required Tax Formes,
under Student Employees



Alien Certificate
I

APPENDIX Ill — Page 1

THE UNIVERSITY OF MICHIGAN - PAYROLL OFFICE

ALIEN CERTIFICATE AC
If you are not a citizen of the United States, vou mmst complete this Alien Certificate.  Retumn the completed Alien Certificate to:
Payroll Office, G395 Wolverine Tower, 3003 5. Stte 5t, A Arbor, MI 45109-1279 or via fax (734)647-3083.
PLEASE PRINT
[ NAME OF N i Alien | [ SSN or ITIN |
1. Name:
Tast First Middle Social Secunty Number

1 cersify that ] am a resident of the country of ‘ ‘ ‘ ‘

THID
Include your original date of entry into the U.S. (mot only related to University of Michigan wvisits but for all visits to the U.S.), date

«of visa change if applicable, and any time you were gone from the U.S. for 365 days or more.
Choose
1 entered the United States/my visa Visa type: I left the US. o Iwasals One
tvpe changed on:
\ | ]
T Stadent ™| Nen- Student
Month Day Year Visa Type Month Day Year
[ Sadent ™ Non- Student
Tonth  Day TVear Visa Type Tonth  Day  Vear
T Student T Mon- Student
Monie  Day Year Visa Type Month Day  Year
2.  IfResident Alien, check reason below:
’ ™ 1. Lawful Permanent Resident Test (Green Card Test) If on a J2 wisa, please provide the U of M ID # of
Complete if
applicable ™ 2. Substantial Presence Test your spause.
Choose
One
3. Icerify that my current type of visa is -
r rn rn Other (specify)
4. Tf you are eligible to claim a tax exemption as a teacher'researcher, you nmst file a Form 2233 with the proper attachment for

freaty
your country of residence. If vou are eligible to claim a tax reaty exemption as a student, you mmst file a Form 8233 with the
proper sttachment for your country of permanent residence. If you are eligible to claim a tax treary exemption as fellowship’
scholarship, you must file 3 Form W3-BEN. All forms are available on the Payroll website at htp://payroll wmich edu/formreq. himl.

3. | CERTIFY THAT TO THE BEST OF MY ENOWLEDGE, ALL OF THE INFORMATION I HAVE PROVIDED
ABOVE IS TRUE, CORRECT AND COMPLETE.

1 \

Date: Your signatre-

Alien Certificate 05/08




NRA Federal Form W-4

WOrKsneew ¥ 11 yOU Nave Imore madn one JoOo Or dre marmea ana you ana your Spouse Doin Workdnu me Comoinea edrimngs o dil jJobs erceeu
that apply. 1 $40,000 ($25,000 if married), see the Two-Eamers/Multiple Jobs Worksheet on page 2 to avoid having too little tax withheld.
@ |f neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

-------------------------- Cut here and give Form W-4 to your employer. Keep the top part for your records. -------------socmoommooen -

o W=4 Employee’s Withholding Allowance Cer

Depertment of the Treasury » Whether you are entitled to claim a certain number of allowances or exempti
Internal Revenus Sarvice subject to review by the IRS. Your employer may be required to send a copy of

1 Type or print your first name and middle initial. | Last name

2 Your social security number
1M {11 1111

' / Home address (number and streat or rural route)

Vi single [ Married [] Married, ngle rate.
I~ Note. If marriad, but kegally saparatad, or spouss ig L “Sirgle” bow
\ City or town, state, and ZIP code 4 if your last name differs from that sfj . Jcurity card,
check here. You must call 1-800-77 card. » ||
5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on |, — 1
6 Additional amount, if any, you want withheld from each paycheck . . . . . . 2
7 | claim exemption from withholding for 2008, and | certify that | meet both of the followmg condlttons

® | ast year | had a right to a refund of all federal income tax withheld because | had no tax liability and
@ This year | expect a refund of all federal income tax withheld because | expect to have no tax liability. :
If you meet both conditions, write “Exempt" here . . . . . . . . . . . . . . P | 7
Under penalties of perjury, | declare that | have examined this cartificate and to the best of my knowledge and belief, it is true, correc?o
Employee’s signature

(Form is not valid
unless you sign it.) » Date »

8  Employer's name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) 9 Ofﬂoeoode(Tionan 10  Employer identification number (EIN)

P

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 2008)

1




NRA Michigan Form MI-W4

MI-W4 EMPLOYEE'S MICHIGAN WITHHOLDING EXEMPTION CERTIFICATE
(Rev. 807) STATE OF MICHIGAN - DEPARTMENT OF TREASURY

This certificate is for Michigan income tax withholding purposes only. You must file & revised form within 10 days if your exemptions decrease or your residency status changes

from nonresident to resident. Read instructions below before co Hlnt?’ﬁ‘m "SSNto
complete form » 1. Social Security Number » 2. Date of Birth
Issued under P.A. 281 of 1967. g i T
» 3. Type or Print Your First Name, Middie Initial and Last Name 4_Driver License Number
y

Home Address (No., Street. P.O. Box or Rural Route) P 5. Are you a new employee?
.

D Yes If Yes, enter date ofhire . . ..

City or Town State ZIP Code
N~ L No
6. Enter the number of personal and dependency exemptions you are claiming ... € b 6. 1
7. Additional amount you want deducted from each pay “ ; 2
LG I 7 000 B 1 o U OO ' : J7 3 00

8. 1 clalm exemption from withholding because (does not apply to nonresident members of flow-throuqh entities - see instructions):
| A Michigan income tax liability is not expected this year.

b. ~ Wages are exempt from withholding. Explain:

| Permanent home Idomicile) is located in the following Renaissance Zone:

EMPLOYEE: Undler penalty of perjury, | certify that the number of withholding exemptions claimed on this certificate does not
If you fail or refuse to file this form, your | exceed the number to which | am entitled. If claiming exemption from withholding, I certify that | anticipate that |
employer must withhold Michigan income tax | Will notincur a Michigan income tax iiability for this year.

from your wages without allowance for any |9 Employee's Slgnature ) Date

exemptions. Keep a copy of this form for your Ma : : :

records. - 2

INSTRUCTIONS TO EMPLOYER: Employer: Complete lines 10 and 11 before sending to the Michigan Department of Treasury.

Employers must report all new hires to the State 10. Employer's Name, Address, Phone No. and Name of Contact Person

of Michigan. Keep a copy of this certificate with
vour records If tha amnlovee claims mare than




F-1 Student Employment
N

0 Is the student from a tax treaty country?

0 List of tax treaty countries can be found on the
payroll website under ‘Foreign Students, Faculty &
Staff’, Tax Treaty Country List & Information,
Wages Paid to Students



F-1 Student Employment
I

0 Countries with Tax Treaty Provisions Relating To
Students With Wages (partial list)

o Country Tax Tax Tax Special

Treaty  Year Attachment Treaty  Restrictions
Limit Limit Form Article # (see below)

Bangladesh $8,000  NoLimit 8233-00  21(2) b, e

Barbados - - - - i

Belgium $9,000 5 8233-MM  21(1) b, g, h

Bulgaria $9,000 NolLimit 8233-NN  19(1) b, h

Canada $10,000 5 8233-LL XV b, C

China, P. R. $5,000  NolLimit 8233-A 200 b,d, e h

Germany $9,000 4 8233-K 20(4) a, f,h



F-1 Student Employment
I

a. According to the treaty, the Tax Year Limit starts with the date of entry and continues forward X number
of years into the future. Therefore a partial year does not count as a full year. If within the treaty time
limit, the individual may claim tax treaty benefits even if he/she qualifies as a resident alien for tax
purposes. Not applicable if individual is in permanent resident or immigrant status.

o According to the treaty, the Tax Year Limit counts a partial year as 1 full tax year.

¢ The treaty has a $10,000 annual limit including income from all U.S. sources. If exceeded, the entire
amount is taxable for the year.

. The tax treaty with the People's Republic of China does not include residents of Hong Kong or Taiwan
. Students may use an otherwise unlimited treaty for a maximum of 6 years at the University of Michigan
i Ifthe student remains in the U.S. for more than 4 years, earnings are taxed retroactively.

o If claiming back-to-back student/teacher, 5 year total limit on treaty benefits.

h. Student & teacher benefits may not be claimed back-to-back without reestablishing home country
residency. It takes 365 days to re-establish residency.

. Students from Barbados, Hungary and Jamaica can elect to be treated as a resident alien for tax
purposes.



F-1 Student Employment

EN e
O German Attachment to Form 8233

ATTACHMENT TO FORM 8233
STUDENT
(For use by students of Germany who are claiming Tax Treaty exemption).

1. I was a resident of Germany on the date of my arrival in the United States. | am not a United States citizen. | have not been lawfully accorded
the privilege of residing permanently in the United States as an immigrant.

2. | am temporarily in the United States for the primary purpose of studying at The University of Michigan.

3. I will receive compensation for personal services performed in the United States. This compensation qualifies for exemption from withholding
of Federal Income Tax under the tax treaty between the United States and Germany in an amount not in excess of $9,000 for any taxable
year. | have not previously claimed an income tax exemption under this treaty for income received as a student before the date of my
arrival in the United States.

4. | arrived in the United States on (date of last arrival in the U.S. prior to beginning study at The University of
Michigan). The treaty exemption is available only for compensation paid during a period of four taxable years, beginning with the taxable
year that includes my arrival date. If your visit to the United States exceeds four years, the tax treaty exemption is lost retroactively.
You will be responsible for paying taxes on all income received during the previous four years.

Under penalties of perjury, | declare that the above statements are true, correct, and complete.
Name: Signature:
Soc. Sec. # Date:




Form 8233

o 8233

{Rew. December 2001)

Dspartmant cf the Treazury
Wiumal Fiverue Servk

APPENDIX Il — Page 2

Who Should
Use This Form?

Note: For
definitions of terms
wsed in this section

and detailed

instrictions on Compensation for dependent personal A tax treaty withholding exemption for part or
required services performed in the United States all of that compensation

withholding forms .

for each type of Note: Do not use Form 8233 to claim the daily
income, see parsonal examption amount.

Definitions on

IF you are a nonresident alien individual who is
receiving .

» See separate Instructions.

Exemption From Withholding on Compensation
for Independent (and Certain Dependent) Personal
Services of a Nonresident Alien Individual

OMB Mo, 1545-0795

THEN, if you are the beneficial owner of that
income, use this form to claim .

Compensation for independent personal
services performead in the United States

A tax treaty withholding exemption for part or
all of that compensation and/or to claim the
daily personal exemption amount.

pages 1 through 3
of the instructions,

Moncompensatory scholarship or fellowship
income and personal services income from
the same withholding agent

A tax treaty withholding exemption for part or
all of both types of income.,

DO NOT Use
This Form. . .

IF you are a beneficial owner wha is . . .

INSTEAD, use

Receiving compensation for dependent
personal sarvices performed in the United
States and you are not claiming a tax treaty
withholding exemption for that compensation

Farm W-4

Receiving noncompensatory scholarship or
fellowship income and you are not receiving
any personal services income from the same
withholding agent

Form W-8BEN or, if elected by the

withholding agent, Form W-4 for the
noncompensatory
fellowship income

Claiming only foreign status or treaty benefits
with respect to income that is not
compensation for personal services

All highlighted
fields must be
completed for the

Form W-8BEN

TNIs exemption Is appiicable fof compansation 1or calendar year L oomermax year beginning|

Form 8233 to be
valid.

Iz ill Identific.

n ot Benehicial Dwner (See instructions.)

Name of Individual who I the beneficial oaner

‘ 2 LS taxpayer identifying number

3 Forsign tax Identrying numeer, If any optional)

4 Permanent resicence address (street. opt of sulte no.. of rurdl routs). Do net use a P.O. box,

City or town, state of provines. Include postal code whers approprats

| Country (do not abbreviats)

-

Acdress In the United Statss (street, apt. or suite no., o rurdl route). Do not use a P.0. box.

Box checked

Clty or town, state, and ZIP code

for student,
teacher or

Note: Citizens of Canada or Mexico are not required to complete lines 7a and 7b.

researcher. Not

-

7a_Country Issuing passport

Tb_Passport number o (oo

LLS. visa type ‘ ‘

-

Date of entry Into

the United States 9a Cument nonimmigrant status

b Date Your cument nonimmigrant status

10 If you are a foreign student, trainee, professor/teacher, or researcher, check this box

Q|

Caution: See the line 10 instructions for the required additional statement you must attac

For Paperwork Redu

ction Act Nolice, see separate Instructions.

Cat. Mo, 62292K

Form B233 (Rev. 12-2001)




Form 8233

o s 12 APPENDIX IIl — Page 3

Cl for Tax Treaty Withhol Exemption and/or Personal Exemption Amount
11 Compensation for independent fand certain dependent) personal sernvices:

a Description of personal services you are providing ...

b Total compensation you expect to be paid for these services in this calendar or tax year § __l:l_._
12 If compensation is exempt from withholding based on a tax treaty benefit, provide:

b Total compensation listed on line 11b above that is exempt from tax under this treaty  § [ |
©_Country of permanent residence

Note: Do not complete lines T3a through T3¢ uniess you also received compensation for personal services from the same
withholding agent.
13 Noncompensatory scholarship or fellowship income:
Amount $
Tax treaty and treaty article on which you are basing exemption from withhalding ...

T

¢ Total income listed on line 13a above that is exempt from tax under this treaty $
14 Sufficient facts to justify the exemption from withhaolding claimed on line 12 andfor line 13 (see instructions)

Box must be

contractor.

Mote: Lines 15 through 18 are to be completed only for certain independent personal services (see instructions).
15 Number of personal exemptions 16 How many days will you perform serices in
Claimed the United States during this tax year?
17 Daily personal exemption amount claimed (see instructions)
18 Total personal exemption amount claimed. Multiply line 16 by line 17
Certification

Uncer penalties of perjury, | declare that | have sxamined he information on this form and bo the b=st of my knowlsdge and bellef It Is tue, corsct, and complete.
| further cartify under penalties of perury that:

& lam the benefical cwmer jor am authorizsd o sign for the beneficlal owner) of all the Income to which this form relates.

& Tne beneficial owner Is not a LLS, persen.

® The beneficlal owner ks a resident of the treaty country listd on line 12a anclior 126 above within the meaning of the Income tax tr=aty betws=n the Unit=d States
and that country.

& The beneficlal owner Is not a former citizen or long-term resident of the Unitsd Statss subjsct to section 877 r=ialing ts certain acts of expatriation) or, If subjct
o section 877, the beneficlal owner |5 nevertheless entified to treaty bensfits with respect o the amounts recel

Furthenmirs, | authorize this form to be provided to any withhokding agent that Ras contrel, receipt. o custody of the Income of which | am the beneficial cwner of
any wiihholding agent hat can dsburss or make payments of the Noome of which | am the beneficial owner,

Sign Here } e R

Signature of t=nenclal owner jor Individual authorzed o sign for berelclal ownen Date

ing Agent A \ce and Cer

Mame Employer Identification number

Address (number and stret] (nclude apt or sults no. or PO, bos, If applicabis.)

City. state, ana ZIP code Telephons number

Uncler penalties of parury. | c2rtity hat | nave Skamined ths form and any accompanying statements. that | am satsned Matan sxempton Fom withnalding 1 warant=d,
and tmat | do not KNow or Nave F=ason to know at e narresident allen NAIVIcUal s Not anied & the SXEMpIon of Nat e hoMesident allen's Tty for the
exEMpUoN cannat be raadly atermined.

Signature of withholding agent k- Date

@




F-1 Student Employment
N

Summary of paperwork.

0 If student is not from a tax treaty country
o 1) Obtain Social Security number

o 2) Alien Certificate
O 3) Federal Form W-4 & Michigan Form MI-W4

0 If student is from a tax treaty country
o 1) Obtain Social Security number
o 2) Alien Certificate
O 3) Federal Form W-4 & Michigan Form MI-W4
O 4) Form 8233 and attachment

®m The form 8233 and attachment must be sent in for each calendar year



J-1 Teacher /Researcher Employment
I

1 Does T/R have a social security number?

0 If yes, T/R can complete paperwork for payroll
department

0 If no, T/R should obtain a SSN before completing
paperwork for payroll department

0 Not currently having a SSN will not prevent the T/R
from being paid



J-1 Teacher/Researcher Employment
I

0 Once a SSN is obtained the following forms should
be completed:

o 1) Alien Certificate with DS-2019 attached

o 2) If the T/R is not from a tax treaty country complete
Federal Form W-4 and Michigan Form MI-W4

o 3) If the T/R is from a tax treaty country complete a
Form 8233 and attachment

O These forms can be found on the payroll website under
‘Foreign Students, Faculty & Staff’, Required Tax Forms,
under Teacher/Researcher



J-1 Teacher/Researcher Employment

0 The J-1 T/R’s Alien Certificate, Federal Form W-4,

Michigan Form MI-W4 and Form 8233 are
completed the same way as an F-1 student.

0 The T/R has different tax treaty countries and
Article numbers than F-1 Employment payments.

0 List of tax treaty countries can be found on the
payroll website under ‘Foreign Students, Faculty &
Staff’, Tax Treaty Country List & Information,
Salaries Paid to Teacher/Researchers



J-1 Teacher/Researcher Employment
I

0 Countries with Tax Treaty Provisions Relating To
Teacher/Researchers (partial list)

o Country # Years Attachment Tax Special
Limit Form Treaty  Restrictions
Article # (see below)
Armenia 2 8233-P VI(1) e, g,h
Azerbaijan 2 8233-P VI(1) e, g,h
China 3 8233-W 19 b, e, i
Greece 3 8233-Y XII C
India 2 8233-AA 22 d e



J-1 Teacher/Researcher Employment
I

. The treaty has a $10,000 annual limit including income from all U.S. sources. If exceeded, the entire
amount is taxable for the year.

b.  The tax treaty with the People's Republic of China does not include residents of Hong Kong or Taiwan.
.  The treaty is available to teachers. Researchers are not included in this treaty.
. Ifthe individual's visit exceeds two years, the tax treaty exemption is lost retroactively.

.. Ifwithin the treaty time limit, the individual may claim tax treaty benefits even if he/she qualifies as a
resident alien for tax purposes. Not applicable if individual is in permanent resident or immigrant status.

i May only claim treaty exemption once in a lifetime.

o.  The Commonwealth of Independent States (CIS) still using the former USSR/US treaty are: Armenia,
Azerbaijan, Belarus, Georgia, Kyrgyzstan, Moldova, Tajikistan, Turkmenistan, and Uzbekistan.

h. If claiming back-to-back student/teacher, 5 year total limit on treaty benefits.

. Student & teacher benefits may not be claimed back-to-back without re-establishing home country
residency. It takes 365 days to re-establish residency.



J-1 Teacher/Researcher Employment
I

Attachment to form 8233
Teachers/Researchers
(For use by teachers/researchers from India who are claiming Tax Treaty exemption.)

1. | was a resident of India on the date of my arrival in the United States. | am not a United States citizen. | have not been lawfully accorded the
privilege of residing permanently in the United States as an immigrant.

2. | am visiting the United States for the purpose of teaching or conducting research at The University of Michigan. | will receive compensation
for my teaching or research activities.

3. The teaching or research compensation received during the entire tax year (or during the period from to
) for these activities qualifies for exemption from withholding of federal tax under the tax treaty between the United

States and India.
4. Any research | perform will be undertaken in the public interest and not primarily for the private benefit of a specific person or persons.

5. | arrived in the United States on . The treaty exemption is available only for compensation paid during a period of
two years beginning on that date. If your visit to the United States exceeds two years, the tax treaty exemption is lost retroactively.
You will be responsible for paying taxes on all income received during the previous two years.

Under penalties of perjury, | declare that the above statements are true, correct, and complete.
Name: Signature:
Soc. Sec. #: Date:




J-1 Teacher/Researcher Employment
I

Summary of paperwork

0 If teacher/researcher is not from a tax treaty country
o 1) Obtain Social Security number
o 2) Alien Certificate with DS-2019 attached
O 3) Federal Form W-4 & Michigan Form MI-W4

0 If teacher/researcher is from a tax treaty country
o 1) Obtain Social Security number
o 2) Alien Certificate with DS-2019 attached
O 3) Form 8233 and attachment

®m The form 8233 and attachment must be sent in for each calendar year



F-1s/J-1s Fellowship /Scholarship
I

0 Is recipient eligible to obtain a social security
number?
o All J-1 visa holders are eligible to obtain an SSN

O F-1 visa holders are only eligible if they have employment.
If the F-1 visa holder is only receiving fellowship /scholarship
payments they are not eligible to obtain an SSN

o If eligible for SSN, complete paperwork after receiving the
number. If not eligible for SSN, complete paperwork
without the number.



F-1s/J-1s Fellowship /Scholarship
I

0 The following forms should be completed:
o 1) Alien Certificate and if a J-1 visa holder also attach the DS-2019

O 2) If recipient is not from a tax treaty country no other forms are
needed

o 3) If recipient is from a tax treaty country complete a Form W-8BEN

O 4) If recipient is from a tax treaty country and ineligible for a SSN they
need to complete a Form W-7 (ITIN application)

O These forms can be found on the payroll website under ‘Foreign
Students, Faculty & Staff’, Required Tax Forms, under Student on
Fellowship /Scholarship



F-1s/J)-1s Fellowship /Scholarship
N

0 Fellowship /Scholarship payments have different tax
treaty countries and Article numbers then F-1
Employment and Teacher /Researcher payments.

0 List of tax treaty countries can be found on the
payroll website under ‘Foreign Students, Faculty &
Staff’, Tax Treaty Country List & Information,
Fellowship /Scholarship payments



F-1s/J)-1s Fellowship /Scholarship

0 Countries with Tax Treaty Provisions Relating To
Fellowship/Scholarship Grants (partial list)

o Country Tax Treaty Tax Year Tax Special
Limit Limit Treaty  Restrictions
Article # (see below)
Armenia $10,000 5 VI(1) d
Azerbaijan $10,000 5 VI(1) d
China No Limit No Limit 20(b) b, C
Germany No Limit No Limit 3) C

20 (
Israel No Limit 5 24 (1)



F-1s/J-1s Fellowship /Scholarship
N

. Tax Year Limit includes the year of entry into the U.S.
b.  The tax treaty with the People's Republic of China does not include residents of Hong Kong or Taiwan.
. Students may use an otherwise unlimited treaty for a maximum of 6 years at the University of Michigan.

¢ The Commonwealth of Independent States (CIS) still using the former USSR/US treaty are: Armenia,
Azerbaijan, Belarus, Georgia, Kyrgyzstan, Moldova, Tajikistan, Turkmenistan, and Uzbekistan.

. Tax Year Limit may extended for the additional time needed to complete degree requirements if student
is continuing on as a graduate level student.



W-8BEN

APPENDIX lll — Page 4

o W-8BEN Certificate of Foreign Status of Beneficial Owner

(Fisw. February 2008) for United States Tax Withholding OME Mo, 15451621
Diepartment of the Treasury | ™ Section references are to the Internal Revenue Code. B 8ae separate Instructions.
htamal Revenue Sanvica » Glve this form to the agent or payer. Do not send to the IRS.
Do not use this form for: Instead, use Form:
A U8, citizen or other LL&. person, including a resident alien individual - W-g
® A parson claiming that income is effectively connectsd with the conduct
of a trade or businass in the United States . W-SECI
® A foreign partnership, a forsign simple trust, or a forsign granter trust [see instructions for sxceptions) . . ... W-BECI or W-BINY

A forsign govemment, internafional organization, forsign cantral benk of isus, forsign tax-sxempt organization,

Forsign private foundation, or government of a LS. poessesion thet received sffectively connectsd income o that is

claiming the applicabllity of asction(s) 115(2), 501(c), 892, 885, or 1443(5) (see inatructions) . ... W-BECI or W-BEXP
MNote: These entities should use Form W-SBEN if they are claiming ireaty bensfits or are providing the form only fo
claim they are s forsign person exempt from backup withholding.
® A person acting as an intsrmediary - WSIMY
Note: See instuctions for addltional exceptions.

SNl identification of Beneficial Owner (Ses instructions.)

1 Mame of individual or organization thet ia the bensficial owner 2 Country of incorporation or ]
NAME OF Nonresident Alien | Individual’s country of residence |
3 Type of bensficial owner: R hdividual [0 Corporation [ Cisregerded entity [ ] Partnership [ simple tust
[ arartor trust O Gomples truat O estats i i
[ Genral bank of issue O v [ privats foundation
4 Permanent residence addrees (strest, apt. or eufte no., or mural rette). DO NOT USe a P.O. DOX OF IN-care-07 address.
Gity or town, atate or province, Include postal code whers appropriats. | Courtry (do not abbreviate)
5 Mailing address (f difisrent from above)
City or town. etate or province, Include pastal code whers appropriate. Courtry {do not abbreviete)
6 LS taxpayer identfication number, if required (see inagustions) 7 Foreign tax kentifying number, if any {optional)
58N or TN EN

8 Referance numbsriz) (s=e Inatructions)

]E! I Claim of Tax Treaty Benefits (if applicablg)
9.1 that-{oheck sl hgt apphy:——
The bnsficlal ownar i a reident of = . within the meaning of tha incams tax traty betwaan the Unitsd States and that country.
D If requirsd, ths .8, texpayer identification number is statsd on ling 6 (ses instructions)
© [] The bensficial owner is not an indiidusl, derives the itsm {or itsms) of income for which the trsaty benefits are dsimed, and, i
applicabls, mests the requirements of the traaty provision dealing with limitation cn benefits {ses instructions)
d [ The beneficial owner iz not an individusl, is claiming treaty benefits for dividends received from a forsign corporstion or intersst from a
LS. trade or businssa of a forsign cerporation, and mests qualfied resident status (ses instructions)
@ [ The beneficial owner ia related to the peraon bligated to pay the income within the meaning of ssction 267(k) or 7O7(E), and will file
Fonm 8623 if the amount aub]ecl to withhelding received during a calendar year excesds, in the aggregate, $500,000.

10 Special rates and if inz =) The bensficial cwner is claiming the pr\wlsone of Adicl he
treaty identified on line 9a above to claim a \—[ % rate of withholding on {specify type of incoma): Smﬂlﬁfmlpfellowshlp

Ewxplain the reasons the bensficial

Student at the Uni

rsity of M

I Notional Principal Contracts

11 [0 I have provided or will provide a statement that idertifies thase notional principal contracts from which the income is not effectively
conrected with the conduct of a trade or business in the United States. | agree to update this statement as required.

GEURVA  Certification

e penalies o pery, T decar et iave Sxarmin the fomaion on (s orm are o the best of 1y Krowledas are bl 1 Uus, oarect, and conpte. |
further cartify under penafies of pejury that

1| am the bensficisl owner for am suthorized 1o sign for the bensficisl owne) of all the income to which this form relatss,
2 The bansficial cwmer i not & LS. person,
3 The incoms to which this form relatee s a) not sffzotively sornecteel with the condbiet of a trads or businses in the Urited Statzs 1) sffctiely connected but e
ot subJEct 1o tax LNdar 4n INE0MS tax reaty, of (<) the parnar's shars of a parmership's effsctivaly connscted incoma, and
4 For broker transactions or barter exchangss, the bensicisl ownar i an exempt fareion paraon as dafined in the instuction:

Furthermors, | autharizs this form to bs pravided to any withholding agent that has sontrol, reosipt, or custady of the incoms <t which | am the bansficial cwner or
any withhalcing sgint thet can disburss or make payments of the incame of which | am the bensficial cwnsr.

Sign Here B - -
o Signaturs of bensficisl cwner jor indvidual authorized to sign for bensficial cwner] Date (MM-DD-YYTY) Capacity in which acting
For Paparwork Reduction Act Notloe, sea separate Instructions. Cat. Mo, 250472 Form W-BBEN (Pev. 2-2008)




F-1s/J)-1s Fellowship /Scholarship
N

0 If recipient is not eligible for a SSN and is from a tax treaty
country they will need to apply for an Individual Tax
|dentification Number (ITIN). To apply for an ITIN they need to
complete a Form W-7.

0 The Form W-7 is completed at the payroll office. Recipient
must make an appointment with the payroll office and
complete the form there. Contact Kim Hassan at
khassan@umich.edu or Leslie Brown at leslibro@umich.edu to
make an appointment and bring passport, Visq, I-94 and 1-20
along with alien certificate and W-8BEN.



- w_1 Application for IRS Individual

o ey 202 Taxpayer lden_gﬂeoﬂon Number OMB No. 1545.0074
ey " Forumety "5 o resents

Before you begin:

* Do not submit this form if you have, or are eligible to get, a U.S. social security number (SSN).

* Getting an ITIN does not change your immigration status or your right to work in the United States
and does not make you eligible for the eamed income cradit.

sason you are submitting Fo 7. Read the instructions for the DoX you check. Caution: If you Check DOX b
o, f, or g, you must file a tax return with Form W-7 unless you meet one of the exceptions (see instructions).
a0 Nonresicent alen required to get ITIN o claim tax treaty benefit

] Norresigent alen filng a U.S. tax retum

cd us ng a U.S. tax retum
a0 us. —nl Enter ofus.
e[ sposeotus. aflen

1 [J Nonresicent allen student, professor, or researcher fiing  U.S. tax retum or ciaiming an exceplion
900 Dependant/spouse of a nonresident alien hoking a ULS. visa

n0] Other (see

for @ and . Enter treaty country > and treaty article
Name 1a Frst name ‘Miodle name Last name
Nemestormyr | 1B FramE Wiode name ast neme
amerert . . >

2 Sweet acaress, number, o rural number. If you have a P.O. box, see

m‘ Gy o fown, siaie of province, and - WCige 2P Goge Of Postal Co0s Whers
Wa ‘aaaress, TUmDEr, O fural foUle NMDer. DO NOE Use & P.O. DOX number.
:,::“m Gty or’ of province, and . Include ZIP code of postal Cooe where
(see Istructions)
Birth |
information
Other

Issued by: No.: Exp. date: 11 (MWDDYYYY) Y
60 Have you previously recelved a U.S. temporary taxpayer identification number (TIN) or employer identiication rumber (EIN)?
[0 No/Do not know. Siap Iine &2

O ves. ine 62, 1f more than one. list on @ sheet and attach to ths form
&1 Enter: TIN or EN> and
Name under which It was Issued b
6g Name of or company (see
City and state Length of stay
Undor panalitios of poriry. | (sppcant/dologato/accoptance agant) deckss hat | have Gxaminad s spplosion, Including Scoompanying
su“ s ¥ue, comect, and complata. | BUhorze o IRS 1O discioss 10 my
Here
o egate. cay / yean)
[
Keep a copy for Name of Gslegate, If applicable (type of print) W'Dmumm
YOUF records. applcant ] Power ot Attomey
” i R 7657 770 | pnone
Agent's ’ Lt Fax
Use ONLY } Name and title type or print) Name of company eN
Offica Code

For Notice, Cat. No. 10220 Form W-T fov. 1.2012)




F-1s/J-1s Fellowship /Scholarship
N

Summary of paperwork

o If recipient is a J-1 and not from a tax treaty country
o 1) Obtain Social Security number
o 2) Alien Certificate with DS-2019 attached
o If recipient is a F-1 and not from a tax treaty country
o 1) Alien Certificate
o If recipient is a J-1 and from a tax treaty country
o 1) Obtain Social Security number
o 2)Alien Certificate with DS-2019 attached
o 3) Form W-8BEN
o Ifrecipientis a F-1 and from a tax treaty country
o 1) Alien Certificate
2) Form W-8BEN

3) Make appointment with payroll office to complete Form W-7 (ITIN) application and bring passport, Visa, |-94
and 1-20

= The form W-8BEN only needs to be completed once



Paying NRAs using PeoplePay

01 Use the PeoplePay tool to pay Non-Resident Aliens
(NRA’s) for services or honorarium.

0 You can access the tool thru Wolverine Access,
Faculty and Staff, PeoplePay. This tool it to pay
individuals only.

01 By following the tool, most likely you will end of with
the form “Payment to Non-Employee for Services”.

01 The form that says “Taxable Services” will sometimes
also be used. For example, if the NRA was teaching
a class.



Payment to Non-Employee for Services Form

¥ UNIVERSITY OF MICHIGAN
Payment to Non-employee for Services

| This form should be used to request payment for services by indivi who are i ind d 3 ]

Last Name First Middle

s this individual a U.S. citizen, permanent resident, or resident alien? O Yes O No
If Yes: Vendor # U.S. Social Security # (if vendor # not known)

If No: UMID # (if known for non-resident alien)
Attach an Alien Certificate plus Form 8233 (if appropriate)

Current mailing/home address:
Number and Street

City State Zip Country

Were services performed outside of the U.S.? O Yes O No

D ing Payment

Amount: $_ Will multiple payments be made? O Yes © No Ifyes, contact Procurement Services.
Shortcode:

PPLPY
Fund Department Program Project/Grant Class Account CAT Code

Date(s) of Service: ~ From: To:

Description
of Services:

Special
Instructions:

Prepared by: Unit Phone Date

| certify that the terms, restrictions and qualifications set forth in this form’s administration policy are met and that the payments are in
compliance with all conditions imposed by the funding source.

Chair/Department Head (name typed) Signature

Dean/Director or Designated Rep (name typed) Signature

ROUTING INSTRUCTIONS and ATTACHMENTS:

« Ifthis individual is a U.S. citi. i i alien, create an ePro requisition and send this form plus Form W8 (for
initial payment only) to PeoplePay Procurement Services, 7071 Wolverine Tower, 1282. Attach PeoplePay cover sheet and a Req/PO
Status Report.

« Ifthis individual is a non-resident alien, send this form plus the PeoplePay cover sheet and Alien Certificate and Form 8233 (if ap-
propriate) to Payroll Office, G395 Wolverine Tower, 1279. DO NOT CREATE an ePro requisition or request a vendor #

FOR DATA ENTRY USE ONLY
Payroll: Empl Red # Earnings Code: NRA or NRQ Date entered: Initials: Paydate:
Michigan FICA P $5,000 Threshold Review: Initials:

Federal

Payment to Non-employee for Services Form, 5/11/11




Payment to Non-Employee for Services
I

0 Both of these forms ask you to attach an Alien
Certificate (AC) plus form 8233, if appropriate.

0 “If appropriate” for the 8233 means, does the
person have a U.S. SSN or ITIN AND are they from
a treaty country? If yes, then complete both forms.

0 If no, then only complete the Alien Certificate.

0 Always attach the Alien Certificate, even for those
who did the work in their home countries and did not
enter the U.S.



Alien Certificate
T |

THE UNIVERSITY OF MICHIGAN - PAYROLL OFFICE
ALIEN CERTIFICATE AC

If you are not a citizen of the United States, you must complete this Alien Certificate. Return the completed Alien Certificate to:

Payroll Office, G395 Wolverine Tower, 3003 S. State St, Ann Arbor, MI 48109-1279 or via fax (734)647-3983.

PLEASE PRINT

SECTION I - To be completed by all non-residents (even those who do not enter the U.S.)

Name:

Last First Middle Social Security Number

[ certify that I am a resident of the country of

UMID

SECTION II - Complete this section only if you have entered the United States.
Include your original date of entry, date of Visa change if any, and any time you were gone from the U.S. for 365 days or more.

I entered the United States on ona(n) Ileft the U.S. on I'was a (check one)

[Cstudent  [JNon-Student

Month  Day Year Visa Type Month  Day  Year
DSludcm DNon—Sludenl
Month Day Year Visa Type Month  Day  Year
I:lSludcnl DNon-Studem
Month Day Year Visa Type Month  Day  Year
If Resident Alien, check reason: DI. Lawful Permanent Resident Test (Green Card Test)

DZA Substantial Presence Test

I certify that my type of VISA is: DFI DJI DJZ Other (specify)

If'you are eligible to claim a tax treaty exemption as a teacher/researcher, you must file a Form 8233 with the proper attachment for
your country of residence. If you are eligible to claim a tax treaty exemption as a student, you must file a Form 8233 with the
proper attachment for your country of permanent residence. If you are eligible to claim a tax treaty exemption as fellowship/
scholarship, you must file a Form W8-BEN. All forms are available on the Payroll website at http://; Il.umich.ed req.htm|

SECTION III - I CERTIFY THAT TO THE BEST OF MY KNOWLEDGE ALL OF THE INFORMATION 1 HAVE
PROVIDED ABOVE IS TRUE, CORRECT AND COMPLETE.

Date: Your signature:
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NRAs and Taxes
N I

0 If they were able to complete both forms, then the
NRA will NOT have to pay any U.S. taxes.

0 Otherwise the tax they must pay is 30% for Federal
withholding and 4.35 % for Michigan withholding.

1 The Department may chose to “gross up” the
amount so the NRA may receive the net amount but
remember that to do that is costly to the
department.



Payment to Non-Employee for Services
I

0 All PeoplePay payments to foreigners will be paid
thru the Payroll office. The person does not need a
vendor number. (The only exception to that is if
they are getting a reimbursement of expenses

(receipts required) and in that case they will need o
vendor #.)

0 A UMID # will be assigned to them once Payroll
receives the PeoplePay form.



Applying for an ITIN

0 If the person wants to apply for an ITIN, you need
to contact the Payroll Office prior to their arrival (if
possible.) They will set up a time for you to come to
the Payroll office with the foreigner to complete all
the paperwork.

0 The paperwork to apply for an ITIN needs to be
done while the foreigner is still here in the U.S.
Contact Kim Hassan or Debbie Timpf in the Payroll
office for help with any ITIN issues.



PeoplePay Award Form
I

0 Once you have completed the PeoplePay form and
attached the needed documents, route the form to
the Payroll office for processing as noted in the
routing instructions.

0 Same rules apply for the form “Request or Record
Payment for Awards, Prizes or Gifts” if you are
awarding something to a foreigner. Please be sure
that the award is not something that needs to go thru
Financial Aid. If you are unsure, contact Financial
Aid office for assistance before completing this form.



Contact Information
B
University of Michigan Payroll Office:

OKim Hassan, Payroll Specialist Senior

OPhone: (734) 763-6106
OEmail khassan@umich.edu

ODebbie Timpf, Payroll Specialist
OPhone (734) 764-1485
OEmail timpfd@umich.edu

OLeslie Brown, Payroll Tax Supervisor
OPhone (734) 936-3512
OEmail leslibro@umich.edu

oLynn Mullaly, Payroll Manager
bOPhone (734) 647-3964
OEmail lynnmull@umich.edu




Resources
N
Payroll Office:
0Service Center Phone: (734) 615-2000 option 2
OFax: (734) 647-3983

OEmail: payroll@umich.edu

OWebsite: http: //www.payroll.umich.edu/




Thank you !
o4 |

Please complete the evaluation.



