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AGENDA
 OVERVIEW OF PROCESS

 DEFINITIONS

 IDENTIFICATION NUMBER (SSN or ITIN)

 WHAT IS MY TAX STATUS?

 HOW DO I KNOW WHICH FORMS TO COMPLETE?

 WHAT TO EXPECT FROM THE PAYROLL OFFICE AT YEAR 
END 

 RESOURCES AND QUESTIONS

Presenter Notes
Presentation Notes
                                            Here is the Agenda for today’s presentation.If you have any general questions that effect the whole group please stop me and ask the question any time, if you have a question regarding your specific situation please wait until the end of the presentation and ask one of the three of us individually. We will stay until everyone’s questions are answered. Definitions - we start with definitions because it is important to be familiar with some of the more commonly used terms when discussing taxes.“What is my Status” – this is the first step in a determining your tax status.Once your tax status is determined it will become more clear as to which tax forms you will need.“How do I know which forms to complete” - we will take you step by step through the appropriate forms.Identification numbers – we will be explain how to determine whether you need an SSN or an ITIN. What to expect from the payroll office at year end – This will help familiarize you with certain forms that will either need renewal or review for tax implications.Resources -  where to find available to help you through an unfamiliar tax system.Finally we will end with questions.  



OVERVIEW
You receive payments from UM for a job and/or fellowship/scholarship 

Receive an email from UM Payroll department (uom.taxnav@umich.edu) 
requesting your data for processing the taxes on your payments. In that 
email you will log into a website called Foreign National Information (FNIS) 
to enter this information. If after receiving a payment you have not received 
an email, contact tax.payroll@umich.edu

Your payments will be taxed correctly according to the information entered 
via FNIS. If appropriate you will submit paperwork to the UM Payroll 
department

The payments you receive in the current calendar will be taxed per the 
information you entered in FNIS. These payments are reported on a Form 
1042-S and/or a Form W-2
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mailto:uom.taxnave@umich.edu
mailto:tax.payroll@umich.edu


OVERVIEW
In January and February of 2024 you will receive emails from the UM 
Payroll department stating that your Forms 1042-S and/or W-2 are 
ready to be downloaded 

You will use these forms to file your United States income tax return 
(Form 1040-NR). This return is due April 15, 2024. 

In February, you will also receive an email from the UM International 
Center with a link to a website (Glacier Tax Prep) to enter your 
information and file your United States income tax return
Filing a tax return is required by all F-1 and J-1 international 
students even if you did not work.                              
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DEFINITIONS

 TAX TREATY – Agreement between two countries to 
avoid taxing the same income in each country

 FORM 8233 – Federal form that is used to request 
a tax treaty exemption for wages 

 The Form 8233 will be completed if you are  
employed and you are from a tax treaty country 
when you enter your information in FNIS

Presenter Notes
Presentation Notes
Please be aware that a lot of the terms used within the tax area are form numbers or acronyms.(After reading the word Federal in the definition of Form 8233 explain that Federal means it relates to a branch of the federal government called Internal Revenue Service IRS) 
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Box checked 
for student, 
teacher or 

researcher. Not 
independent 
contractor.

All highlighted 
fields must be 

completed for the 
Form 8233 to be 

valid.

APPENDIX III – Page 2
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DEFINITIONS

 FORM W8-BEN – Federal form that is used to 
request a tax treaty exemption for scholarship or 
fellowship

 The Form W8-BEN will be completed if you are  
receiving fellowship/scholarship payments and 
you are from a tax treaty country when you enter 
your information in FNIS

Presenter Notes
Presentation Notes
Please be aware that a lot of the terms used within the tax area are form numbers or acronyms.(After reading the word Federal in the definition of Form 8233 explain that Federal means it relates to a branch of the federal government called Internal Revenue Service IRS) 
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NAME OF Non-resident Alien Individual’s country of residence

APPENDIX III – Page 4

0%

Student at the University of Michigan

Scholarship/Fellowship



DEFINITIONS CONTINUED

 WITHHOLDING – Tax that is deducted from any 
payments made to you

 FEDERAL FORM W-4 – Form used to calculate your 
Federal withholding
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Presenter Notes
Presentation Notes
(After explaining definition of the W-4 and MI-W4 mention that these forms will not be reviewed in great detail b/c there are not a lot of options on these forms for NRAs.  If you have to complete a W-4 and MI-W4 there is an example of how to complete these forms in the packet you received.  



Federal Form W-4

10

NRA must claim a filing status Single in Step 1 (c)

Must have SSN
Do not  submit
without this
numberFill in name

and address
using local
address



Federal Form W-4
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Nonresident Alien (NRA)Make sure to 
sign
and date

Must state Nonresident alien (NRA) below Step 4 (c) 



US Tax Forms 

 All forms, Form 8233 and attachment, Form 
W-8BEN and W-4 and will be produced by 
the Foreign National Information (FNIS) 
website after you have entered your 
information.
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DEFINITIONS CONTINUED

 FORM 1042-S – Reports income received and tax withheld for a 
calendar year on 
 wage payments made to employees who claimed tax treaty 

benefits 
 payments of fellowship/scholarship income
 available to be downloaded in FNIS in February

 FORM W-2 – Reports income received and tax withheld for a 
calendar year on
 wage payments made to employees not covered by a tax 

treaty
 wage payments to employees who claimed tax treaty 

benefits who also earned  more income than your countries 
tax treaty 

 available to be downloaded in Wolverine Access in January13

Presenter Notes
Presentation Notes
(After explaining definition of the W-4 and MI-W4 mention that these forms will not be reviewed in great detail b/c there are not a lot of options on these forms for NRAs.  If you have to complete a W-4 and MI-W4 there is an example of how to complete these forms in the packet you received.  
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IDENTIFICATION NUMBER 
(SSN or ITIN)
 Social Security Number (SSN) – Nine digit number 

issued by U.S. government that is required if you are 
an employee.  Must have SSN before submitting Form 
8233 or W8-BEN. Must go to the Social Security office 
to apply.

 Individual Taxpayer Identification Number (ITIN) – Nine 
digit number issued by U.S. government if you are not 
eligible for a SSN. An ITIN or SSN is required before 
submitting Form W8-BEN. If you are from a tax treaty 
country you can apply for an ITIN up until October 15th

for tax treaty benefits.  If you are not from a tax treaty 
country you can apply until November 5th.  

Presenter Notes
Presentation Notes
Note that one of these two numbers above is needed to use your tax treaty if eligible.  U-M’s policy is to refund taxes if you are paid before your number is received.Note for an ITIN you need to have a tax purpose in order to complete this form.  For example, you can’t use this form to obtain a number merely to open a bank or a cell phone account.
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IDENTIFICATION NUMBER 
(SSN or ITIN)
 If you receive an Individual Taxpayer Identification 

Number (ITIN) and later receive a Social Security 
Number (SSN) stop using your ITIN and use only your 
SSN going forward. 

Presenter Notes
Presentation Notes
Note that one of these two numbers above is needed to use your tax treaty if eligible.  U-M’s policy is to refund taxes if you are paid before your number is received.Note for an ITIN you need to have a tax purpose in order to complete this form.  For example, you can’t use this form to obtain a number merely to open a bank or a cell phone account.
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WHAT IS MY TAX STATUS?
If this is your first year in the United States your tax 

status is a nonresident alien

If this is not your first year in the United States, your tax 
status is determined by the information you enter in 
FNIS or if requested on your Alien Certificate form 

Anyone who is NOT a US citizen should complete their 
information in FNIS 

Tax status is not the same as immigration status, you 
may be a nonresident alien for immigration purposes 
but a resident alien for tax purposes.
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WHAT IS MY TAX STATUS?

 Typically any student 
(F-1/J-1 Visa) who 
stays for more than 5  
calendar years

When will my tax status change?

Presenter Notes
Presentation Notes
Explain what a resident alien means
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WHAT IS MY TAX STATUS?

In the future you should update your information in FNIS 
again if any of the following apply:

1. You change visa/immigration status (example: from 
F-1 to J-1)

2. You leave the United States for a year or more and 
then return to the United States

3. You become a permanent resident (receive a green 
card)
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HOW DO I KNOW WHICH 
FORMS TO COMPLETE?

The forms you should complete is determined by your 
primary purpose for coming to the United States.

 One or more of the following categories could apply 
to you:

 STUDENT WITH EMPLOYMENT (blue packet)
 STUDENT WITH SCHOLARSHIP/FELLOWSHIP 

(yellow packet)
Packets available on International Center and Payroll website’s
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 ANSWER – STUDENT EMPLOYMENT

The blue packet contains examples of the following 
forms that will be produced by FNIS

 Form 8233 (2 pages)
 Form 8233 attachment
 Form W4

HOW DO I KNOW WHICH
FORMS TO COMPLETE?



Student Employment
 Yes
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You are a Student here with a job?

Receive an email from UM Payroll office 
to enter your information in FNIS

The subject of that email is U of M Data 
Request NRA Tax Analysis



Student Employment

 Yes
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Do you have a Social Security 
Number?

NO
You will have to go to the 

Social Security office 
located at 3971 S. 

Research Park Dr. in Ann 
Arbor to apply for a social 
security number. Please 
complete your paperwork 

after you receive this 
number.

YES
Go to next step.



Student Employment
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Enter your information in the FNIS website. 
Link included in email you received from UM 

Payroll office  
If you have received a payment, obtained 

your SSN and have not received an email to 
enter your information in FNIS email 

tax.payroll@umich.edu for your login data

mailto:tax.payroll@umich.edu


Student Employment
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After entering your information you will receive an email 
from the UM Payroll office notifying you that either 
corrections are needed to your information or your 

information was approved. 
 1) If corrections are needed we ask that you go in 

to the FNIS website and update and correct 
information and this will be reviewed again

 2) If approved you will print and sign all applicable 
forms and submit to the UM Payroll office   





Student Employment
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YES

The forms to submit to UM 
Payroll office are the Federal 
Form W-4, Form 8233 and 

attachment. 

NO
The form to submit to UM 

Payroll office is the
Federal Form W-4

Am I a resident of a treaty country? 



Student Employment

 Yes
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After entering your information in FNIS please email, mail or fax any 
documents to the Payroll office as soon as possible.

If you are not a resident of a treaty country you will send the Payroll office:
1) Immigration Status Data from FNIS

2) If you are a J-1 visa holder, a copy of your DS-2019 
3) Form Federal W-4

If you are a resident of a treaty country you will send the Payroll Office:
1) Immigration Status Data from FNIS

2) If you are a J-1 visa holder, your DS-2019 
3) Form Federal W-4

4) Form 8233 and attachment.



Student Employment

 Yes
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If you are from a tax treaty country, in February of next year you 
will receive an email to that your Form 1042-S has been mailed, 

and possibly also in January receive an email that your Form   
W-2 is ready to be downloaded.   

If you are not from a treaty country, you will only receive an email 
to download your Form  W-2 in January.  

The 1042-S and W-2 forms summarize your income received for 
the year. 

You will use these forms to file your United States income tax 
return (Form 1040-NR). Use the tax software ‘Glacier Tax Prep’ 
that can be found on the International Center’s website to enter 
your information and print your forms. The income tax return is 

due April 15th 2024.
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HOW DO I KNOW WHICH
FORMS TO COMPLETE?

 ANSWER:  SCHOLARSHIP/FELLOWSHIP

The yellow packet contains examples of the following 
form that will be produced by FNIS

 W8-BEN



Scholarship/Fellowship
 Yes
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Are you receiving a Scholarship or 
Fellowship?

Receive an email from UM Payroll office to 
enter you information in FNIS

The subject of that email is U of M Data 
Request NRA Tax Analysis

If you have received your first payment and 
have not received an email to enter your 

information in FNIS email 
tax.payroll@umich.edu for your login data

mailto:tax.payroll@umich.edu


Scholarship/Fellowship
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After entering your information you will receive an email 
from the UM Payroll office notifying you that either 
corrections are needed to your information or your 

information was approved. 
 1) If corrections are needed we ask that you go in 

to the FNIS website and update and correct 
information and this will be reviewed again

 2) If approved you will print and sign all applicable 
forms and submit to the UM Payroll office   





Scholarship/Fellowship

 Yes
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Am I a resident of a treaty country?

NO

If you do not have a SSN 
apply for an ITIN through 
the Payroll office by Oct 

31st. 

YES                                       
If you are from a tax treaty 

country and you do not have 
a SSN apply for an ITIN 

through the Payroll office by 
Oct 15th.                                      



Scholarship/Fellowship

 Yes
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You will apply for an ITIN by completing the Form W-7.

You must make an appointment with the Payroll office and 
complete the Form W-7 there. If you are from a tax treaty 
country you can bring your Form W-8 BEN at this time. All 

applicants bring your passport, Visa, I-94 and I-20 or DS-2019  
to the appointment. 

Contact the Payroll Tax staff, Le’Tia Johnson, Dominique Curry 
and Mwaka Fishwick at tax.payroll@umich.edu to make an 

appointment to submit paperwork. 

mailto:tax.payroll@umich.edu


Scholarship/Fellowship

 Yes
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After entering your information in FNIS please email, mail or fax any 
documents to the Payroll office as soon as possible.

If you are not a resident of a treaty country you will send the Payroll 
office:

1) Immigration Status Data from FNIS
2) and if you want to apply for an ITIN make appointment with the payroll 

office to complete ITIN (Form W-7) application by Oct 31st. 

If you are a resident of a treaty country you will send the Payroll Office:
1) Immigration Status Data from FNIS 

2) If you are a J-1 visa holder, a copy of your DS-2019 
3) Form W-8BEN

and if you need an ITIN
4) Make appointment with the payroll office to complete ITIN (Form W-7) 

application by Oct 15th. 



Scholarship/Fellowship

 Yes
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All recipients of scholarship/fellowship payments, whether  
you are from a tax treaty country or not will receive an email  

in February that your Form 1042-S has been mailed.

The 1042-S form
summarizes your income received for the year.

You will use this form to file your United States income tax 
return (Form 1040-NR). Use the tax software ‘Glacier Tax 

Prep’ that can be found on the International Center’s website 
to enter your information and print your forms. The income 

tax return is due April 15th 2024.
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WHAT TO EXPECT FROM 
PAYROLL AT YEAR END
 Tax Form 1042-S – This form is 

for:                                                    
- a person receiving wages and 
claiming a tax treaty                        
- a person receiving scholarship 
income whether or not claiming a 
treaty      
If you have both wages and 
received scholarship income you 
will get two 1042S forms at year 
end.                 
The 1042S form is available in 
early February. (you will be notified 
by email when it has been mailed) 



WHAT TO EXPECT FROM 
PAYROLL (cont’d)
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 Tax Form W2 – This form is for wages not covered 
by a treaty.  It is available online in mid-January (you 
will be notified by email when available). 

Renew Form 8233 each year – An email 
notice will be sent in November for 2010 
renewal.  We MUST have the 2010 form in 
our office by December 15 to be effective 
January 1st.    

 Tax Form W2 – This form is for:                                                     
- a person receiving wages that are not covered by a tax treaty.                                                               
- a person receiving wages and claiming a tax treaty who has  
earned more income than your countries tax treaty limit. (you will 
receive both a 1042-S form and W2 form)                                                                     
The form is available online in mid-January (you will be notified by 
email when available) 

 Renew Form 8233 each year – An email notice will be sent in 
November for 2024 renewal.   Enter this information in FNIS and 
submit your 2024 Form 8233 to the UM Payroll office by 
December 15th. The 2024 form MUST be received by the UM 
Payroll office by December 15th 2023 to be effective January 1st.    
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RESOURCES
 Payroll Tax Area email tax.payroll@umich.edu

 Leslie Brown – Payroll Manager
leslibro@umich.edu (734) 647-3964

 Kim Hassan– Payroll Tax Supervisor
khassan@umich.edu (734) 936-3512

 Mwaka Fishwick – Payroll Tax Specialist
mnamfukw@umich.edu (734) 764-1485  

 Le’Tia Johnson  – Payroll Tax Specialist
letiaw@umich.edu (734) 763-2661  

 Dominique Curry – Payroll Tax Specialist
cdominiq@umich.edu (734) 763-6106  

 Email questions to tax.payroll@umich.edu
 www.payroll.umich.edu
 www.irs.gov

mailto:tax.payroll@umich.edu
mailto:aultj@umich.edu
mailto:jhaney@umich.edu
mailto:tanesmcl@umich.edu
mailto:ashlbrow@umich.edu
mailto:alstorey@umich.edu
mailto:payroll@umich.edu
http://www.payroll.umich.edu/
http://www.irs.gov/
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