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OVERVIEW

You receive payments from UM for a job and/or fellowship/scholarship

Receive an email from UM Payroll department requesting your data for
processing the taxes on your payments. In that email you will log into a
website called Foreign National Information (FNIS) to enter this
information

Your payments will be taxed correctly according to the information
entered via FNIS. If appropriate you will submit paperwork to the UM
Payroll department

The payments you receive in the current calendar will be taxed per the
information you entered in FNIS. These payments are reported on a
Form 1042-S and/or a Form W-2



OVERVIEW

In January and February of 2023 you will receive emails from the UM
Payroll department stating that your Forms 1042-S and/or W-2 are
ready to be downloaded

You will use these forms to file your United States income tax return
(Form 1040-NR). This return is due April 15, 2023.

In February, you will also receive an email from the UM International
Center with a link to a website (Glacier Tax Prep) to enter your
information and file your United States income tax return

Filing a tax return is required by all F-1 and J-1 international
students even if you did not work.



DEFINITIONS

ALIEN CERTIFICATE — U of M form used by Payroll
to determine tax status for non-US citizens

This may be requested by the UM Payroll department
If there are questions regarding your status after you
enter your information in the Foreign National
Information (FNIS) website.



Alien Certificate

THE UNIVERSITY OF MICHIGAN - PAYROLL OFFICE
ALIEN CERTIFICATE AC
If you are not a citizen of the United States, you must complete this Alien Certificate. Return the completed Alien Certificate to:
Payroll Office, G395 Wolverine Tower, 3003 S. State St, Ann Arbor, Ml 48109-1279 or via fax (734)647-3983.

PLEASE PRINT
SECTION | - To be completed by all non-residents (even those who do not enter the U.S.)

Name:

Last First Middle Social Security Number

| certify that | am a resident of the country of

Date of birth
Month Day Year UMID
SECTION Il - Complete this section only if you have entered the United States.
Include your original date of entry, date of Visa change if any, and any time you were gone from the U.S. for 365 days or more.
| entered the United States on on a(n) | left the U.S. on | was a (check one)
[ Student [ Non-Student
Month Day Year Visa Type Month Day Year
[ Student [ Non-Student
Month Day Year Visa Type Month Day Year
If Resident Alien, check reason: [11. Lawful Permanent Resident Test (Green Card Test)

[12. Substantial Presence Test

| certify that my type of VISA is: 1F1 11 1J2 Other (specify)

If you are eligible to claim a tax treaty exemption as a teacher/researcher, you must file a Form 8233 with the proper attachment for your country of residence. If you are eligible to claim a tax treaty exemption
as a student, you must file a Form 8233 with the proper attachment for your country of permanent residence. If you are eligible to claim a tax treaty exemption as fellowship/scholarship, you must file a Form W8-BEN.

All forms are available on the Payroll website at http://payroll.umich.edu/formreg.html.
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SECTION Il - | CERTIFY THAT TO THE BEST OF MY KNOWLEDGE ALL OF THE INFORMATION | HAVE PROVIDED ABOVE IS TRUE, CORRECT AND COMPLETE.

Date: Your signature:



http://payroll.umich.edu/formreq.html

DEFINITIONS

TAX TREATY — Agreement between two countries to
avoid taxing the same income in each country

FORM 8233 — Federal form that is used to request
a tax treaty exemption for wages

The Form 8233 will be completed if you are
employed and you are from a tax treaty country
when you enter your information in FNIS



ram 8233

(R, December 2001)

Dapartmant of tha Trsasury
Iniemal Reverus Sarvice

APPENDIX Il — Page 2

Exemption From Withholding on Compensation

for Independent (and Certain Dependent) Personal
Services of a Nonresident Alien Individual

B Seg separate Instructlons.

OME Mo, 1545-0795

Who Should
Use This Form?

Note: For

ons of terms
in this section
and detailed
instructions an
requsired
withholding forms
for each type of
income, see
Definitions on
pages 1 through 3
of the instructions.

IF you are a nonresident alien individual who is
receiving . . .

THENM, if you are the beneficial owner of that

income, use this form to claim . . .

Compensation for independent personal
services performed in the United States

A tax treaty withholding exemption for part or
all of that compensation and/or to claim the

daily personal exemption amount.

Compensation for dependent personal
services performed in the United States

A tax treaty withholding exemption for part or

all of that compensation.

Note: Do not use Form 8233 to claim the daily

parsonal exemplion amount.

Moncompensatory scholarship or fellowship
income and personal services income from
the same withholding agent

A tax treaty withholding exemption for part or

all of both types of income.

DO NOT Use
This Form. . .

IF you are a beneficial owner who is . . .

INSTEAD, usa . ..

Receiving compensation for dependent
personal services performed in the United
States and you are not claiming a tax treaty
withholding exemption for that compensation

Form W-4

Receiving noncompensatory scholarship or
fellowship income and you are not receiving
any personal services income from the same
withholding agent

Form W-SBENM ar, if elected by the

withholding agent, Form

NoNCompEensatory
fellowship income

-4 for the

Claiming only foreign status or treaty benefits
with respect to income that is not
compensation for personal services

Form W-SBEM

All highlighted
fields must be

and ending

, of other tax year beginning

completed for the
Form 8233 to be

valid.

2:1g 80 Identification of Benehicial Owner (See instructions.)

1 Hame of Individual 'who |5 the beneficlal owner

2 LS. taxpaysr identitying number

3 Forsign tax Identifying number, It any (optional

4 Permanent residence address (street, apb o sulke no., or rura routs). Do not use a PO, box.

City or town, state of provines. Incluce postal code whers appropriats.

| Country (do not aboreviats)

5 Address in the Unitsd Statss (street, apt of sulte no., or rura routz), Do not use a PUO. box.

Box checked

Ciky or town, state, and ZIP code

for student,
teacher or

Note: Citizens of Canada or Mexico are not required to complete lines 7a and 7h.

researcher. Not

[

Ta Country Issuing passport

| WIsa type

T Fassport number

independent
contractor.

8 Date of enfry Into the Unlted States

Ba Curment nonimmigrant status

Ob Date your curment nonimmigrant status Ires

10 If you are a foreign student. trainee, professorfteacher, or researcher. check this box .
Caution: See the line 10 instructions for the required additional statement you must azz&ch

e [

For Paperwork Reduction Act Notlce, seo separate Instructions.

Cat, Mo, s2202K

Form B233 Rev. 12-2001)



DEFINITIONS

FORM WB8-BEN - Federal form that is used to
reguest a tax treaty exemption for scholarship or
fellowship

The Form W8-BEN will be completed if you are
receiving fellowship/scholarship payments and
you are from a tax treaty country when you enter
your information in FNIS



APPENDIX Ill — Page 4

=m W-8BEN Certificate of Foreign Status of Beneficial Owner

{Fiesi. Fabruary 2008 for United States Tax Withholding OME Mo. 15451821
Department of the Treasury » Soction referances are to the Internal Revenue Codo. B So0o0 soparato INStructions.
Intamal Aevenus Sanica b Glve this form to the withholding agent or payer. Do not send to the IRS.
Do not use this fomn for Instead, use Form:
& A LS, citizen or other LS. pemon, including a resident alisn individual . . . . . . . . . . . . . . . . . . . . Wwaa
* A p=rson claiming that income is effectively connected with the conduct

of a trade or buginess in the United States . . P .. W-BECI
& A forsign partnership, a forsign simpls trust, or a fcnrvalgn grs.rm:\r trust (==L |n91:ruct|0ne fDr ED'.G-E‘:I‘IIDHS:I P w EECI or W-BI Y

* A forsign govemment, international organization, foreign central bank of kaus, forsan ter-exermpt organization,

forsign private foundation, or government of a LS. posssssion that received sffectively connectsd income or that is

claiming the applicability of ssctionis) 115(2), 501 (c), 822, 825, or 1443(b) (sees instructions) . .. . JW-BECI or W-BEXP
Mote: Thess entities showld wse Form W-8BEN if they are claiming trealy bansfils or are prowiding l:'Je l’a.r':r.! c\.’:lbr ta
claim they are a foreign person exempt from backup withholding.
& A person acting as an intermediary . . . . L 0 L L L L L L L L L L s WY
Mote: See neductions for additional exceptions.

Identification of Beneficlal Owner (See instructions.

4 Marme of individual or arganization that ia the bensficial cwner 2  Country of incorporation or o nization
‘ NAME OF Non-resident Alien ‘ ‘ Individual’s country of residence
3  Typ= of bensficial cwner K Indivicual ] Corporation ] Cisregarded entity O Partrership [} Sirmpde trust
[ craror trust | Caomples st [0 Eetate O zovemment O Intematicnal orgarization
D Cantral bank of issus El Tex-=t=mpt organization D Private foundation

4  Parmanant residence address (strest, apt. or auite no., or rural route). Do ot use a P.O. DoX oF IN-cara-of address.
City or town, atate or province. Include postal cods where appropriste. | Courtry (do not abbreviate)

5 Mailing addreas (f different from abows)

City or town, atate or provincs. Include postal cods whers appropriste. Courtry (do not abbreviate)

G LS, taxpayer identifization number, if required (ses inegructons) T Foreign tax identifying number, if any (opticnal)
\ \ SSN or IMIN_ [ EIM

& Reference numbsenz) (s=e instructions)

ST claim of Tax Treaty Benefits (if applicable)
@ _ | certity tha‘t{—eﬁ@ﬁk—&"—t—hﬂi—aﬂp}ﬂi—il
The baraficial ownar s a meidert of - ___________.. within the meaning of 4 incomes tax reaty bstwean the Linited States and that country.
(5] If requirad, the LS. teccpayer identification number is statsd on line & (see inatructions).
c The b=neficial owner is not an individual, derivas the itam (or items) of incoms for which the freaty bensfits are claimed, and, §
applicable, mests the requirsments of the treaty provision dealing with limitation on benefits (zes instructionsa).

d [ The bensficial owner is not an individual, is claiming treaty benefita for dividends received from a forsign corporation or interest from a
LS. trade or businses of a foreign corporation, and meste qualified resident status (ges instructions).

& [] The bensficial cwner is related to the peracn obligated to pay the income within the meaning of section 267(b) or TO7IE), and will file
Form 882332 if the amount subject to withholding received during a calendar year ewmcesds, in the aggregats, 500,000,

10  Speachal rates and condlitlons (if appﬂicablrhal The be=neficial owner is claiming the provisiors of Article ——————————— the
treaty identifisd on line 9a above to claim a _ % rate of withholding on (specify type of income): ‘ Scholarshlp/Fellowshlp |

Ewplain the reazons the bensficial

Il  Notional Principal Contracts

11 [ 1 have provided orwill provide a statement that identifiee those notional principal contracte from which the income iz not effectively
conrected with the conduct of a trade or businesas in the United States. | agres to update this staterment as required.
AT certification
Linder penaliss of psrjury, | dedare that | hawe stamined the infemmation on this form ard to the ket of my nowledgs and b=lief it is true, comect, and cormplsts. |
further cerify undsr penaltize of parjury that:
1 | am the bensficial ocwner (or am authorized to eign for the bensficial ocwnen) of all the inceme 1o which this formn relates,
2 The bansficial owner is not a LS. pammon,
A The incomes to which this form relates is (a) not sffectively connected with the conduct of a trade or businses in the United States, (b)) effectively connectad but is
niot subject 1o ta undar an incoms ta treaty, oF () the parnar's shars of a parnership’s effectively connected incoms, and
4 For brokier transactions or barter exchanges, the bensficial owner i2 en exempt forsign person as defined in the irstuctions.
Furthermore, | suthonze this form to be provided to any withholding agent thet hes control, recsipt, or custody of the income of which | am the beneficial cwner or
any mihhddng agent that can disbures or make payments of the incoms of which | am the bensfizial cwmer.

Sign Here P - coooooom o oo oot e
9 Signature of beneficial owner (or individual authorized to sign for beneficial cwner) Db (MM-DD-5Y) Capacity in which acting

For Paperwork Reduction Act Motlce, sea saparate Instructions. Cat. Mo. 250472 Form W-BBEMN Rev. z-z008)

10



DEFINITIONS CONTINUED

WITHHOLDING — Tax that is deducted from any
payments made to you

FEDERAL FORM W-4 — Form used to calculate your
Federal withholding

11



Federal Form W-4

w_ 4 Employee’s Withholding Certificate OMB No. 1545-0074
F:
orm » Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. Must have SSN
Department of the Treasury ’_G‘ive FPrm_ w-4 t.O your em_ployer. 2 @22 Do not submit
Internal Revenue Service P Your withholding is subject to review by the IRS. without this
o . (a) First name and middle initial Last name (b) Social security number number
Fill in name Step 1:
an_d addressEnter Address » Does your name match the
using local Personal name on your social security
= card? If not, to ensure you get
address Information Citty or town, state, and ZIP code credit for your earnings, contact
SSA at 800-772-1213 or go to
www.ssa.gov.

(c) L] Single or Married filing separately
|:| Married filing jointly or Qualifying widow(er)
D Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

NRA must claim a filing status Single in Step 1 (c)

12



Federal Form W-4

Make sure to
sign
and date

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000» 5
Dependents Py 4 g g !
Multiply the number of other dependents by $500 .+ 5
Add the amounts above and enter the total here . . . . . . . . . . . . . 3 %
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
include interest, dividends, and retirement income Coe e e 4{a) |5
Other
Adjustments
(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
enter the result here 4b) |5
(c) Extra withholding. Enter any additional tax you want withheld each pay period 4c) |5
Nonresident Alien (NRA)
Step 5: Under panalties of parury, | declare that this certificata, to the bast of my knowledge and balief, s true, correct, and complata.
Sign
Here ’ ’
Employee's signature (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment numiar (EIM]
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Form W-4 2020

13

Must state Nonresident alien (NRA) below Step 4 (c)



US Tax Forms

All forms, Form 8233 and attachment, Form
W-8BEN and W-4 and will be produced by
the Foreign National Information (FNIS)
website after you have entered your
iInformation.

14



DEFINITIONS CONTINUED

FORM 1042-S — Reports income received and tax withheld for a
calendar year on

wage payments made to employees who claimed tax treaty
benefits

payments of fellowship/scholarship income
available to be downloaded in FNIS in February

FORM W-2 — Reports income received and tax withheld for a
calendar year on

wage payments made to employees not covered by a tax
treaty

wage payments to employees who claimed tax treaty
benefits who also earned more income than your countries
tax treaty

available to be downloaded in Wolverine Access in January .



IDENTIFICATION NUMBER
(SSN or ITIN)

Social Security Number (SSN) — Nine digit number
Issued by U.S. government that is required if you are
an employee. Must have SSN before submitting Form
8233 or W8-BEN. Must go to the Social Security office

to apply.

Individual Taxpayer Identification Number (ITIN) — Nine
digit number issued by U.S. government if you are not
eligible for a SSN. An ITIN or SSN is required before
submitting Form W8-BEN. If you are from a tax treaty
country you can apply for an ITIN up until October 15%
for tax treaty benefits. If you are not from a tax treaty
country you can apply until November 5t.



IDENTIFICATION NUMBER
(SSN or ITIN)

If you receive an Individual Taxpayer ldentification
Number (ITIN) and later receive a Social Security
Number (SSN) stop using your ITIN and use only your
SSN going forward.



WHAT IS MY TAX STATUS?

If this is your first year in the United States your tax
status Is a nonresident alien

If this Is not your first year in the United States, your tax
status is determined by the information you enter in
FNIS or if requested on your Alien Certificate form

Anyone who is NOT a US citizen should complete their
Information in FNIS

Tax status is not the same as immigration status, you
may be a nonresident alien for immigration purposes
but a resident alien for tax purposes.

18



WHAT IS MY TAX STATUS?

When will my tax status change?

Typically any student
(F-1/J-1 Visa) who
stays for more than 5
calendar years

19



WHAT IS MY TAX STATUS?

In the future you should update your information in FNIS
again if any of the following apply:
You change visa/immigration status (example: from
F-1to J-1)
You leave the United States for a year or more and
then return to the United States

You become a permanent resident (receive a green
card)

20



HOW DO | KNOW WHICH
FORMS TO COI\/IPLETE?

e b ‘ ;fmjﬁ \K'i

The forms you should complete IS determined by your
primary purpose for coming to the United States.

One or more of the following categories could apply
to you:

STUDENT WITH EMPLOYMENT
STUDENT WITH SCHOLARSHIP/FELLOWSHIP

21



HOW DO | KNOW WHICH
FORMS TO COMPLETE?

FIRST QUESTION:

ARE YOU A STUDENT
WHO WILL BE
EMPLOYED ?

(blue packet)

ARE YOU A STUDENT
RECEIVING A
SCHOLARSHIP OR
FELLOWSHIP?

(yellow packet)

Packets available on International
Center and Payroll website’s 22




HOW DO | KNOW WHICH
FORMS TO COMPLETE?

ANSWER — STUDENT EMPLOYMENT
You will need the blue packet of forms

Cover Sheet/Checklist
List of Treaty Countries
Form 8233 (2 pages)
Form 8233 attachment
Form W4

23



Student Employment

g




Email From UM Payroll

U of M Data Request - NRA Tax Analysis nbox & B
pg uom.taxnavigumich.edu h W3 Bdaysage) - & -
tome |~
Dear LESLIE BROWN,

The Internal Revenue Service (IRS) requires that we apply U.S. withholding and reporting rules consistent with your U.S. tax status, resident alien or nonresident alien. Resident aliens are taxed like U.S. citizens, while nonresident aliens are taxed
under different withholding and reporting rules. Your U.S. tax status depends on your U.3. immigrafion status and LS. presence. In addiion, you may be entitled to tax exemptions depending on your U3, tax status or an applicable tax treaty, or both.
Since your immigration zctions and U.S. presence may change the way you are taxed, we request that you provide s with up-to-date information each yaar so that we may verfy your status and any applizable tax exemptions. Without this information,
we cannt provide you with tax exemptions that might otherwise be applicable.

Please do the following to assist us with this analysis:

1) Use the website address, password, and usemame given below to enter the secure Foreign National Information System (FNIS) website, I this is the first ime you have entared the site, you wil be asked to change your password. [fyou have
forgetten your password, contact me at uom.txnav(@umich. edu.

2) Complete the questions with as much defal as possible. You can "save with errors” if you have answered with as much detall as possible. There are many useful Help butions to assist you, if you have any questions as you mave through the web
pages.

3) Before exiting the program, please make a copy of the Immigration Status Data page, which can be found by clicking on the View Data bution an the Step 6: Confirmation page.

4) fyou have addtional quastions, please contact us at uom faxnav@umich.edu or you can speak to 2 Payroll representative in the Payroll Service Center (734) 515-2000, opfion 2, promt 1.

Tolog into FNIS, go to hitps I/fnis thomsonreuters com/umich/
Your FNIS usemame is LESLIBRO

Your FNIS password is BeABussh



Student Employment

Do you have a Social Security

NO
You will have to go to the
Social Security office
located at 3971 S.
Research Park Dr. in Ann
Arbor to apply for a social
security number. Please
complete your paperwork
after you receive this
number.

Number?

YES
Go to next step.
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Student Employment

Enter your information in the FNIS website.
Link included in email you received from UM
Payroll office
If you have received a payment, obtained
your SSN and have not received an email to
enter your information in FNIS email
tax.payroll@umich.edu for your login data

27
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Student Employment

After entering your information you will receive an emalill
from the UM Payroll office notifying you that either
corrections are needed to your information or your

Information was approved.

1) If corrections are needed we ask that you go in
to the FNIS website and update and correct
Information and this will be reviewed again

2) If approved you will print and sign all applicable
forms and submit to the UM Payroll office

28



Student Employment

Am | a resident of a treaty country?

NO
The form to submit to UM
Payroll office is the
Federal Form W-4

YES

The forms to submit to UM
Payroll office are the Federal
Form W-4, Form 8233 and
attachment.

29



Tax Treaty Countries
Students with Wages

COUNTRIES WITH TAX TREATY PROVISIONS RELATING TO
STUDENTS WITH WAGES

Effective 8/5/11

Tax Treaty Tax Year Attachment Tax Treaty Special Restrictions
Country Limit Limit Form Article # (see below)
Bangladesh $8.000 No Limit 8233-00 21(2) b, e
Barbados - - - - i
Belgium $9,000 5 8233-MM 21(1) b.g. h
Bulgaria $9.000 No Limit 8233-NN 19(1) b, h
Canada $10,000 5 8233-LL XV b, c
China, P. R. $5,000 No Limit 8233-A 20(C) b.,d, e, h
Cyprus $2,000 5 8233-D 21(DH)
Czech Republic $5,000 5 8233-1 21(1) a, h
Egypt $3,000 5 8233-E 23(1) b, h
Estonia $5,000 S 8233-1 20(1) a
France $5.000 5 8233-L 21(1) b, h
Germany $9,000 4 8233-K 20(4) a, f,h
Hungary - - - - i
Iceland $9,000 = 8233-MM 19(1) b
Indonesia $2,000 5 8233-C 19 a
Israel $3,000 5 8233-H 24(1) b, h
Jamaica - - - - i
Korea $2,000 5 8233-B 21(1) b, g
Latvia $5,000 5 8233-1 20(1) a
Lithuania $5,000 S 8233-1 2001) a
Malta $9,000 No Limit 8233-PP 20 b, e
Morocco $2.000 s 8233-F 18 a
Netherlands $2,000 3 8233-EE 22(1) a, h
Norway £2,000 S 8233-B 16(1) b
Pakistan $5,000 No Limit 8233-G XIII(1) b, e
Philippines $3,000 5 8233-H 22(1) b, h
Poland $2,000 5 8233-B 18(1) b, h
Portugal $5,000 5 8233-1 23(1) a
Romania $2,000 s 8233-B 20(1) b, h
Slovak Republic $5,000 5 8233-1 21(1) a, h
Slovenia $5,000 5 8233-DD 20(1) b
_Spain $5,000 5 8233-1 22(1) a
Thailand $3.000 5 8233-H 22(1) b, h
Trinidad and Tobago $2.000 5 8233-FF 19(1) b
Tunisia $4,000 S 8233-J 20 b
Venezuela $5,000 5 8233-DD 21(1) b
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Student Employment

After entering your information in FNIS please email, mail or fax any
documents to the Payroll office as soon as possible.

If you are not a resident of a treaty country you will send the Payroll office:

1) Immigration Status Data from FNIS
2) If you are a J-1 visa holder, a copy of your DS-2019
3) Form Federal W-4

If you are a resident of a treaty country you will send the Payroll Office:
1) Immigration Status Data from FNIS
2) If you are a J-1 visa holder, your DS-2019
3) Form Federal W-4
4) Form 8233 and attachment.
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Student Employment

If you are from a tax treaty country, in February of next year you
will receive an email to download your Form 1042-S, and
possibly also a Form W-2 in January.

If you are not from a treaty country, you will receive an email to
download your Form W-2 in January.

The 1042-S and W-2 forms summarize your income received for
the year.

You will use these forms to file your United States income tax
return (Form 1040-NR). Use the tax software ‘Glacier Tax Prep’
that can be found on the International Center’s website to enter
your information and print your forms. The income tax return is

due April 15t 2023.
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HOW DO | KNOW WHICH
FORMS TO COMPLETE?

ANSWER: SCHOLARSHIP/FELLOWSHIP
You will need the yellow packet of forms

Cover Sheet/Checklist
List of Treaty Countries
W8-BEN
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Scholarship/Fellowship

Are you receiving a Scholarship or
Fellowship?

Receive an email from UM Payroll
office to enter you information in FNIS
If you have received your first payment

and have not received an email to

enter your information in FNIS email
tax.payroll@umich.edu for your login
data

34
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Email from UM Payroll

U of M Data Request - NRA Tax Analysis o x A
p& uom.taxnav@gumich.edu b W3 (dasago) -~
fome -
Dear LESLIE BROWN,

The Internal Revenue Senvice (IRS) requires that we apply 5. wilhhalding and reporting rules cansistent with your LS. tax status, resident alien or nonresident alien. Resident aliens are taxed ike U.3. citzens, while nonresident aliens are taved
under differant withholding and reporting rules. Your U.S. tax status depends on your U.5. imigration status and U.S. presence. In addifion, you may b entiled to tax exempfions depending on your LS. fax status or an apolicable tax treaty, or both.
Since your immigration actions and U S. presence may change the way you are taxed, we request that you provide us with up-to-date information each year so that we may verify your stalus and any applicable tax exempfions. Without this infarmation,
we cannot providz you with tax exemptions that might ctherwise be applicable.

Pleasz do the following to assist s with this analysis:

1) Use the website address, password, and usemame given below to enter the secure Forsign Nafional Informafion 3ystem (FNIS) webaite. Ifths is the fist fime you have entared the site, you wil be asked to change your passward. [fyou have
forqotten your password, contact me at uom.taxnav@umich edu.

2) Complete the questions wih as much detall as possible. You can "save with errors” if you have answered with as much detall as possible. There ar many useful Help buttons to assist you, if you have any questions as you move through the web
nages.

3) Before exiting the program, please make a copy of the Immigration Stafus Data page, which can be found by clcking on the View Data button an the Step 6: Confirmation page.

£} Ifyou have additiona| quastions, please contact us at uom axnay@umich.edu or you can speak to a Payroll rspresentative inthe Payroll Service Center (734) 615-2000, aption 2, promt 1.

Tolog into FNIS, o to ttps:fnis thomsonreuters.comumich/
Your FNIS usemame is LESLIBRO

Your FNIS password is Bedbutsh



Scholarship/Fellowship

Enter your information in the FNIS website. Link
Included in email you received from UM Payroll office
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Scholarship/Fellowship

After entering your information you will receive an emalill
from the UM Payroll office notifying you that either
corrections are needed to your information or your

Information was approved.

1) If corrections are needed we ask that you go in
to the FNIS website and update and correct
Information and this will be reviewed again

2) If approved you will print and sign all applicable
forms and submit to the UM Payroll office

37



Scholarship/Fellowship

Am | a resident of a treaty country?

NO

If you do not have a SSN

apply for an ITIN through

the Payroll office by Nov.
5th

YES
If you are from a tax treaty
country and you do not have
a SSN apply for an ITIN
through the Payroll office by
Oct 15th.
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ax Treaty Countries
ellowship/Scholarship Payments

COUNTRIES WITH TAX TREATY PROVISIONS RELATING TO
FELLOWSHIP/SCHOLARSHIP GRANTS

Effective 8/5/11

Tax Treaty Tax Year Tax Treaty Special Restrictions

Country Limit Limit Article # (see below)
Armenia $10,000 5 VI(1) d
Azerbaijan $10,000 5 VI(1) d
Bangladesh No Limit No Limit 21(2) c, In effect after 1/1/07
Belarus $10,000 5 VI(1) d
China, P. R. No Limit No Limit 20(b) b, c
Cyprus No Limit ) 21
Czech Republic No Limit 5 21(1)
Egypt No Limit s 23(1)
Estonia No Limit 5 20(1)
France No Limit S 21(1)
Georgia $10.,000 5 VI(1) d
Germany No Limit No Limit 20(3) c
Iceland No Limit s 19(1)
Indonesia No Limit 5 19(1)
Israel No Limit S 24(1)
Kazakhstan No Limit S 19
Korea No Limit S 21(D)
Kyrgyzstan $10,000 S VI(1) d
Latvia No Limit S 20(1)
Lithuania No Limit s 20(1)
Luxembourg No Limit No Limit 21() c
Moldova $10.000 s VI(1) d
Morocco No Limit 5 18
Netherlands No Limit 3 22(2)
Norway No Limit 5 16(1)
Philippines No Limit 5 22(1)

_Poland No Limit s 18(1)
Portugal No Limit s 23(D

| Romania No Limit s 20(1)
Russia No Limit S 18
Slovak Republic No Limit S 21(1)
Slovenia No Limit S 20(1) e
Spain No Limit S 22(1)
Tajikistan $10.,000 S5 VI(1) d
Thailand No Limit 5 22(1)
Trinidad and Tobago No Limit = 19(1)
Tunisia No Limit 5 20
Turkmenistan $10,000 5 VI(1) d
Ukraine No Limit 5 20
Uzbekistan $10,000 5 VI(1) d
Venezuela No Limit S 2i() e 39




Scholarship/Fellowship

You will apply for an ITIN by completing the Form W-7.

You must make an appointment with the payroll office and
complete the Form W-7 there. If you are from a tax treaty
country you can bring your Form W-8 BEN at this time. All
applicants bring your passport, Visa, 1-94 and 1-20 or DS-2019
to the appointment.

Contact the Payroll Tax staff, Tanesha McLaughlin, Le'Tia
Johnson and Doug Machowicz at tax.payroll@umich.edu to
make an appointment to submit paperwork.
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Scholarship/Fellowship

After entering your information in FNIS please email, mail or fax any
documents to the Payroll office as soon as possible.

If you are not a resident of a treaty country you will send the Payroll
office:
1) Immigration Status Data from FNIS
2) and if you want to apply for an ITIN make appointment with the payroll
office to complete ITIN (Form W-7) application by Nov 5th.

If you are a resident of a treaty country you will send the Payroll Office:
1) Immigration Status Data from FNIS
2) If you are a J-1 visa holder, a copy of your DS-2019
3) Form W-8BEN
and if you need an ITIN
4) Make appointment with the payroll office to complete ITIN (Form W-7)
application by Oct 15th.
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Scholarship/Fellowship

All recipients of scholarship/fellowship payments, whether
you are from a tax treaty country or not will receive an email
In February of next year to download your Form 1042-S.

The 1042-S form
summarizes your income received for the year.

You will use this form to file your United States income tax
return (Form 1040-NR). Use the tax software ‘Glacier Tax
Prep’ that can be found on the International Center’s website
to enter your information and print your forms. The income
tax return is due April 15" 2023.
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Payroll Website
www.payroll.umich.edu
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Payroll Website
www.payroll.umich.edu

M FINANCE About Us Popular Forms Contact Us

UNIVERSITY OF MICHIGAN

Foreign Students, Faculiy & Staff

Home / Financial Operations / Payroll 7 Foreign Students. Faculty & Staff

The following general information is offered as a rescurce to the nonresident alien students, faculty and staff at the
Uniwversity of Michigan. The information should not be considered tax adwvice and individual circumstances may not be
cowveraed by this information. The Uniwversity of Michigan does not provide individual tax consultation.
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WHAT TO EXPECT FROM
PAYROLL AT YEAR END

Tax Form 1042-S — This form is
for:

- a person receiving wages and
claiming a tax treaty

- a person receiving scholarship
Income whether or not claiming a
treaty

If you have both wages and
received scholarship income you
will get two 1042S forms at year
end.

The 1042S form is available online
In early February. (you will be
notified by email when available)




WHAT TO EXPECT FROM
PAYROLL (cont’d)

Tax Form W2 — This form is for:

- a person receiving wages that are not covered by a tax treaty.

- a person receiving wages and claiming a tax treaty who has
earned more income than your countries tax treaty limit. (you will
receive both a 1042-S form and W2 form)

The form is available online in mid-January (you will be notified by
email when available)

Renew Form 8233 each year — An email notice will be sent in
November for 2023 renewal. Enter this information in FNIS and
submit your 2023 Form 8233 to the UM Payroll office by
December 15™. The 2023 form MUST be received by the UM
Payroll office by December 15t 2022 to be effective January 15,
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RESOURCES

Payroll Tax Area email tax.payroll@umich.edu

Leslie Brown — Payroll Manager
leslibro@umich.edu (734) 647-3964

Kim Hassan— Payroll Tax Supervisor
khassan@umich.edu (734) 936-3512

Tanesha McLaughlin — Payroll Tax Specialist
tanesmcl@umich.edu (734) 764-1485

Le'Tia Johnson — Payroll Tax Specialist
letiaw@umich.edu (734) 763-2661

Douglas Machowicz — Payroll Tax Specialist
douglam@umich.edu (734) 763-6106

email FNIS questions to uom.taxnav@umich.edu

www.payroll.umich.edu or email questions to tax.payroll@umich.edu

WWW.IrS.gov
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